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ACADEMIC CALENDAR   2007-2009 
         2007-2008 
Summer Session  
Classes scheduled July – August.  See website announcements for specifics. 
 

TableTalk 
Feeding the Hungry Soul                                    
       Dr. Richard Holland and Dr. Stephen Davey           8 am-3 pm         Aug. 11, 2007   
 

Fall Semester 
Convocation and Chapel   6 pm  Aug. 16, 2007    
Classes begin       6 pm  Aug. 26, 2007    
Fall Tuition Due      6 pm  Aug. 26, 2007   
Late registration $25 fee begins    8 am  Aug. 27, 2007   
Labor Day Holiday       Sept. 2-3, 2007   
Last day withdrawal no penalty    5 pm  Sept. 10, 2007    
Fall Break/Reading Week        Oct. 9-15, 2007   
Family Retreat and Chapel     Announced  Oct. 13, 2007   
Registration period opens – Winter/Spring Courses  8 am  Dec 17, 2007    
Thanksgiving Break     5 pm  Nov. 20-24, 2007   
Last day of classes and exams     9 pm  Dec. 13, 2007  
 

Winter Session  
Classes scheduled during first two weeks of January     Jan. 3-11, 2008 
   

Spring Semester 
Registration period closes - $25 late fee begins  6 pm  Jan. 7, 2008  
Convocation and Chapel     6 pm  Jan. 12, 2008  
Classes begin       6 pm  Jan. 13, 2008   
Spring Tuition Due     6 pm  Jan. 13, 2008   
Last day withdrawal no penalty     5 pm  Jan. 28, 2008    
Spring Break/Reading Week       Feb. 24-Mar. 1, 2008  
Family Retreat and Chapel     Announced Mar. 1, 2008   
Registration period opens - Summer Courses   8 am  Apr. 14, 2008   
Easter Break        Mar. 21-29, 2008  
Last day classes and exams     9 pm  May 1, 2008 
Registration period closes - $25 late fee begins    6 pm   May 4, 2008 
Graduation and Commencement     1-4 pm  May 4, 2008 
  
 

TableTalk 
Christian Financial Planning 

David Gibbs, Jr, JD, and Dr. Stephen Davey  8-3pm  Jan. 26, 2008 
 

Summer Session  
Classes scheduled May – June.  See website announcements for specifics. 
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ACADEMIC CALENDAR   2007-2009 
 
         2008-2009 
Summer Session  
Classes scheduled July – August.  See website announcements for specifics. 
 

TableTalk 
Scheduled during Fall Term.  See website announcements for specifics. 
 

Fall Semester 
Registration period opens – Fall Courses   8 am  Jul. 25, 2008 
Registration period closes - $25 late fee begins  6 pm   Aug. 17, 2008  
Convocation and Chapel     6 pm  Aug. 23, 2008  
Classes begin       6 pm  Aug. 24, 2008 
Fall Tuition Due      6 pm  Aug. 24, 2008  
Labor Day Holiday       Aug. 30-Sept. 1, 2008 
Last day withdrawal no penalty    5 pm  Sept. 8, 2008 
Fall Break/Reading Week         Oct. 7-13, 2008 
Family Retreat and Chapel     Announced  Oct. 11, 2008    
Registration period opens - Winter/Spring Courses  8 am  Dec. 15, 2008 
Thanksgiving Break     5 pm  Nov. 25-29, 2008 
Last day of classes and exams     9 pm  Dec. 11, 2008 
 

Winter Session  
Classes scheduled during first two weeks of January     Jan. 4-16, 2009 
 

Spring Semester 
Registration period closes - $25 late fee begins  6 pm   Jan. 5, 2009 
Convocation and Chapel     6 pm  Jan. 11, 2009   
Classes begin       6 pm  Jan. 18, 2009 
Spring Tuition Due     6 pm  Jan. 18, 2009 
Last day withdrawal no penalty     5 pm  Feb. 2, 2009 
Spring Break/Reading Week       Mar. 1-7, 2009 
Family Retreat and Chapel     Announced Mar. 7, 2009   
Registration period opens - Summer Courses   8 am  Apr 13, 2009  
Easter Break          Apr. 10-18, 2009 
Registration period closes - $25 late fee begins  6pm  May 5, 2009 
Last day classes and exams     9 pm  May 7, 2009 
Graduation and Commencement     1-4 pm  May 10, 2009   
 

TableTalk 
Scheduled during Spring Term.  See website announcements for specifics. 
 

Summer Session  
Classes scheduled May – June.  See website announcements for specifics. 
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Foundational Statements 
 
Distinctives 
 

Shepherds Theological Seminary is committed to theologically conservative academic 
excellence. Our faculty are not only academically-minded, they are experienced 
shepherds committed to training men and women for ministry. Student education is 
enhanced by the intimate connection to a vibrant local church. Shepherds Theological 
Seminary is devoted to advanced academic training, tested and refined through mentored 
relationships, allowing students to apply their studies in the laboratory of local church life 
and ministry. 
 
Purpose Statement 
 

Shepherds Theological Seminary exists to equip servant leaders for life and ministry by 
strategically shaping both intellect and character through biblical scholarship and    
personal mentoring. 
 
Educational Philosophy 
 

Theological education is not simply a transfer of biblical knowledge but an ongoing 
transformation of the whole person. Shepherds Theological Seminary intentionally and 
strategically endeavors to shape Christian intellect, character, and spiritual awareness.  
We prayerfully strive to equip students both to communicate and to apply the Christian 
faith through their daily lives. 
 
Seminary Objectives 
 

1. Teach an integrated body of knowledge based on the Bible, as expressed in 
the Seminary’s doctrinal statement. 
 

2. Train students to discern and clarify the theology and mission of the church in 
their generation  
 

3. Provide a learning environment which will extol the supremacy of God and 
encourage a personal relationship with Jesus Christ. 
 

4. Prepare students to identify a specific ministry role, developing their unique 
abilities for maximum effectiveness. 
 

5. Establish an institution that models integrity, ethics, and financial stability to 
the community. 

 
 
 

 



 

 

Student Handbook                 4 

Student Objectives 
 

Graduates will be prepared: 
1. To interpret the Word of God in its own literary, historical, and theological 

settings with relevance and meaning applicable for today. 
 

2. To develop and clearly articulate theological beliefs in language that is 
consistent with Scripture. 
 

3. To cultivate a growing and God-honoring Christian walk. 
 

4. To engage in both personal and corporate evangelism and discipleship. 
 

5. To value the theological resources of the church, including the creeds, great 
writings, issues faced, and decisions made by previous generations throughout 
church history.  
 

6. To communicate the Word of God and relate their Christian faith to the 
modern world. 

 
Accreditation Information   
 

Shepherds Theological Seminary is an active applicant pursuing candidate status, and 
engaged in a self-study with Transnational Association of Christian Colleges and Schools 
(TRACS).  TRACS (P.O. Box 328, Forest, VA 23551.  Phone: 804-525-9539. Website: 
www.tracs.org) is recognized by both the US Department of Education (DOE) and the 
Council on Higher Education Accreditation (CHEA) as a national accrediting body for 
Christian institutions, colleges, universities, and seminaries.  TRACS is also a member of 
the International Network for Quality Assurance Agencies in Higher Education.  
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Doctrinal Statement 
 

The Scriptures 
We believe that the Bible as originally written was verbally and plenarily inspired, is the 
product of Spirit-controlled men, and, therefore, is truth without any mixture of error. We 
believe the Bible to be the center of true Christian unity and the supreme standard by 
which all human conduct, creeds, and opinions shall be tried.    (2 Timothy 3:16-17;        
2 Peter 1:19-21) 
 
The Triune God 
We believe there is one and only one living and true God, the Maker and Supreme Ruler 
of heaven and earth; inexpressibly glorious in holiness and worthy of all possible honor, 
confidence, and love; that in the unity of the Godhead there are three persons: the Father, 
the Son, and the Holy Spirit, equal in every divine perfection and executing distinct but 
harmonious offices in the great work of redemption.   (Exodus 20:2-3; 1 Corinthians 8:6; 
Revelation 4:11) 
 
Jesus Christ 
We believe that Jesus Christ, the eternal Son of God, having not been created, but being 
the Second Person of the Trinity, came into this world as foretold in the Scriptures to 
manifest God to mankind and to be the Redeemer of the sinful world. He took upon 
Himself human flesh and a sinless human nature through the supernatural conception by 
the Holy Spirit in a virgin, Mary. Jesus was both fully God and fully man, and His earthly 
life sometimes functioned in the realm of the humanly and at other times in the realm of 
the divine. He came to die for the sin of the world — the just for the unjust. Jesus Christ 
alone is the full and complete propitiation for sin — the full satisfaction of the Father’s 
justice regarding sin. He rose from the dead, according to the Scriptures, retaining the 
same body, though glorified; His bodily resurrection and ascension into heaven, where 
He now serves as the High Priest for the redeemed of God and head over the church, 
gives proof to the fact that His sacrificial death was fully acceptable to the Father for sin.  
(Genesis 3:15; Isaiah 7:14; 9:6; 53:1ff; Micah 5:2; Luke 1:30-35; 24:34-39; John 1:1-2; 
20:20; Acts 2:22-36; Romans 3:25-26; Hebrews 1:3; 2:17; 4:14-15; 7:25; 10:1-14) 
 
The Holy Spirit 
We believe the Holy Spirit is a divine person, equal with God the Father and God the Son 
and of the same nature; that He was active in the creation; that in His relation to the 
unbelieving world He restrains the evil one until God’s purpose is fulfilled. He convicts 
of sin, of righteousness and of judgment; that He bears witness to the truth of the gospel 
in preaching and testimony; that He is the agent in the new birth; that He seals, bestows 
gifts, guides, teaches, witnesses, sanctifies, and helps the believer.   (Genesis 1:1-3; 
Matthew 28:19; John 14:16-17, 26; 16:8-11; Hebrews 9:14) 
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We believe that certain gifts of the Spirit are temporary, providing the foundation for the 
New Testament church and are not active today. These gifts were revelatory in nature — 
word of knowledge, tongues, interpretation — and were critical for a church that was 
without the written New Testament. Other foundational gifts were used to confirm and 
validate the ministry of the Apostles, such as healing and raising from the dead, as the 
authentic founders of the church.   (Hebrews 2:1-4; Acts 2:22; Mark 16:14-18; Matthew 
10:8; 1 Corinthians 13:8) 
 
The Devil 
We believe in the personality of Satan; that he is the unholy god of this age and the ruler 
of all the powers of darkness and is destined to the judgment of an eternal justice in the 
lake of fire.  (Matthew 4:1-11; Revelation 20:10) 
 
Creation 
We believe the Genesis account of creation as being neither allegory nor myth but a 
literal, historical account of the direct, immediate, creative acts of God over six literal and 
consecutive days without any evolutionary process; that man — spirit, soul and body — 
was created by a direct work of God and not from previously existing forms of life; and 
that all men are descended from the historical Adam and Eve, first parents of the entire 
human race.   (Genesis 1-2; John 1:3; Colossians 1:16-17) 
 
The Fall of Man 
We believe that man was created in innocence under the laws of his Maker; but, by 
voluntary transgression, Adam fell from his sinless and happy estate; all men sinned in 
him, in consequence of which, all men are totally depraved, are partakers of Adam’s 
fallen nature and are sinners by nature and by conduct, and, therefore, are under just 
condemnation without defense or excuse.  (Genesis 3:1-6, 24; Romans 1:18-32; 3:10-19; 
5:12, 19) 
 
Grace in the New Creation 
We believe that, in order to be saved, sinners must be born again; that the new birth is a 
new creation in Christ Jesus; that it is instantaneous and not a process; that in the new 
birth the one dead in trespasses and in sins is made a partaker of the divine nature and 
receives eternal life, the free gift of God; that the new creation is brought about by our 
sovereign God in a manner above our comprehension, solely by the power of the Holy 
Spirit in connection with divine truth, so as to secure our voluntary obedience to the 
gospel; that its proper evidence appears in the holy fruits of repentance, faith, and 
newness of life.  (John 3:3; 3:6-7; Acts 16:30-33; Romans 6:23; 2 Corinthians 5:17; 
Ephesians 2:1, 5; 2 Peter 1:4; 1 John 5:1) 
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Justification  
We believe that justification is the judicial act of God, whereby He declares us to be 
righteous through faith in Christ Jesus; that justification includes the pardon of sin and 
the imputation of God’s righteousness; that it is bestowed, not in consideration of any 
works of righteousness which we have done, but solely through faith in the Redeemer.  
(Isaiah 53:11; Zechariah 13:1; Acts 13:39; Romans 5:1, 9; 8:1; 2 Corinthians 5:18-21)  
 
Repentance 
We believe that repentance is a change of mind and purpose toward God prompted by the 
Holy Spirit. Sin is ruinous to the soul and that true repentance is inseparably related to 
true faith.   (Luke 13:1-3; 15:7, Romans 2:4) 
 
Faith and Salvation 
We believe that faith alone in Jesus Christ is the only condition for salvation.  (Acts 
16:31) 
 
Sanctification 
We believe that sanctification is the divine setting apart of the believer unto God 
accomplished in a threefold manner: first, an eternal act of God, based upon redemption 
in Christ, establishing the believer in a position of holiness at the moment he trusts the 
Savior; second, a continuing process in the saint as the Holy Spirit applies the Word of 
God to the life; third, the final accomplishment of this process at the Lord’s return. (John 
17:17; 1 Corinthians 1:30; 2 Corinthians 3:18; Ephesians 5:25-26; 1 Thessalonians 4:3, 4; 
Hebrews 3:1) 
 
Adoption 
We believe that adoption is the gracious act whereby the Father, for the sake of Christ, 
places new believers into the honored position of mature sons — in contrast with 
regeneration whereby the believer receives the nature of God and becomes a child of 
God. The full benefit of the position accorded by adoption as the sons of God awaits the 
glorification of the believer at the coming of the Lord.   (Galatians 4:1-7; Ephesians 1:5, 
13-14; 1 John 3:1, 2) 
 
Eternal Security 
We believe that all who are truly born again are kept secure by God the Father for Jesus.  
(Philippians 1:6) 
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The Church 
We believe in the unity of all true believers in the church, which is the body of Christ and 
was established on the Day of Pentecost, and that all believers, from Pentecost to the 
Rapture, both Jews and Gentiles, are added to this church by the baptism of the Holy 
Spirit.  (Acts 2:41-42; 1 Corinthians 11:2, 12:12-13; Ephesians 3:1-6) 
 
We believe that this church is manifested through the local church which is a 
congregation of baptized believers associated by covenant of faith and fellowship of the 
gospel; observing the ordinances of Christ; governed by His laws, exercising the gifts, 
rights and privileges invested in them by His Word; and that its officers are elders and 
deacons, whose qualifications, claims and duties are clearly defined in the Scripture. We 
believe the true mission of the church is the faithful witnessing of Christ to all as we have 
opportunity. We hold that the local church has the absolute right of self-government free 
from the interference of any hierarchy of individuals or organizations; that the one and 
only superintendent is Christ through the Holy Spirit; that it is scriptural for biblical 
churches to cooperate with each other in contending for the faith and for the furtherance 
of the gospel. Each local church is the sole judge of the measure and method of its 
cooperation. On all matters of membership, polity, government, discipline, and 
benevolence, the will of the local church is final.   (Acts 15:13-18; 20:17-28; 1 Timothy 
3:1-7; Ephesians 1:22-23; 4:11; 5:23-24; Colossians 1:18) 
 
Ordinances 
We believe that biblical baptism is the immersion of a believer in water, under the 
authority of the local church, to show in the crucified, buried and risen Savior, through 
Whom we died to sin and rose to a new life; that baptism is a prerequisite to the 
privileges of church membership. We believe that the Lord’s Supper is the 
commemoration of His death until He comes and should be preceded always by solemn 
self-examination. The elements themselves represent the body and blood of the Savior in 
symbol only. There is neither common nor efficacious grace extended to the recipient of 
these ordinances.   (Matthew 3:16; 28:19-20; John 3:23; Acts 2:41-42; 8:36, 38, 39;  
Romans 6:3-6; 1 Corinthians 11:23-28; Colossians 2:12) 
 
Separation 
We believe in obedience to the biblical commands to separate entirely from worldliness 
and ecclesiastical apostasy unto God.   (2 Corinthians 6:14-7:1) 
 
Civil Government 
We believe that civil government is of divine appointment for the interests and good 
order of human society; that magistrates are to be prayed for, conscientiously honored 
and obeyed, except in things opposed to the will of our Lord Jesus Christ, who is the only 
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Lord of the conscience and the coming King of kings.   (Exodus 18:21-22; 2 Samuel 
23:3; Acts 23:5; Romans 13:17) 
 
Israel 
We believe in the sovereign selection of Israel as God’s eternal covenant people. Israel is 
now dispersed because of her disobedience and rejection of Christ; and that she will be 
re-gathered in the Holy Land. After the completion of the church, Israel will be saved as a 
nation at the second advent of Christ.  (Genesis 13:14-17; Ezekiel 37; Romans 11:1-32) 
 
The Rapture and Subsequent Events 
We believe in the imminent, pre-tribulational, pre-millennial return of Christ for His 
church; and that at that moment the dead in Christ shall be raised in glorified bodies, and 
the living in Christ shall be given glorified bodies without tasting death; and all shall be 
caught up to meet the Lord in the air before the tribulation, the seventieth week of Daniel.  
(Daniel 9:25-27; Matthew 24:29-31; Revelation 20:1-4, 6) 
 
The Righteous and the Wicked 
We believe there is a radical and essential difference between the righteous and the 
wicked. Only those who are justified by faith in our Lord Jesus Christ and sanctified by 
the Spirit of our God are truly righteous in His esteem; while all such as continue in 
impenitence and unbelief are in His sight wicked and under the curse; and this distinction 
holds among men both in and after death, in the everlasting joy in heaven for the saved 
and the everlasting conscious suffering of the lost in the lake of fire.   (Genesis 18:23; 
Malachi 3:18; John 8:21; Romans 6:17-18, 23; 7:6; 1 John 5:19) 
 
Note: This confession of faith is to be reaffirmed annually by each member of the Board 
of Directors, faculty, staff, and administration. Students are required to affirm they will 
honor and respect this confession.  Before graduation, students likewise are asked to 
indicate their agreement, and those who cannot agree with this confession of faith will 
submit a statement of their own on the area(s) of disagreement. For the sake of unity, the 
student body is asked not to promote personal beliefs, interpretations, or opinions that 
conflict or oppose either faculty or course content. 
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STUDENT LIFE 
 
Personal Requirements 
 

STS trains persons for leadership in Christian ministries and demands a high standard of 
character and conduct as described in the Bible. 
 

Any student who, in the opinion of faculty or administration, does not demonstrate these 
qualities during his or her time at STS will not be recommended for graduation. 
 
Code of Conduct 
 

Since people in the community recognize students at the Seminary as Christian leaders, 
certain exemplary standards of conduct and appearance are to govern the student body.  
The use of tobacco, alcohol, and illegal drugs are not allowed by the faculty, staff, and 
students at Shepherds. 
 

As a representative of Jesus Christ, you should be a man or woman of high moral 
character whose conduct is consistent with standards of Scripture.  This includes 
abstaining from homosexual, premarital, and extramarital sexual conduct. 
 

We believe that Scripture teaches us that marriage should be a permanent relationship 
and do not condone divorce as a desirable way of solving marital differences.  If you are 
experiencing marital difficulties, you are encouraged to meet with the Executive Vice 
President and Dean or a faculty member for counsel immediately.  If divorce becomes 
probable, you are required to notify the Executive Vice President and Dean.  You may be 
asked to drop out of school for a period of time to work on resolution and/or 
reconciliation. 
 

Divorce does not necessarily bar a student from attending or graduation from Shepherds, 
although it may limit ministry recommendations and placement.   
 
Dress Code 
 

Your appearance is expected to reflect modesty and discretion.  Dress at Seminary classes 
is ‘professional casual.’   This normally means shirts with collars and long pants for men 
and skirts or pants for women.  No shorts or tank tops please.  Exceptions can be made 
when it is a hardship to change from special work clothes prior to class.  
 
Classroom Decorum 
 

Students are expected to address faculty with traditional classroom respect that 
recognizes their academic standing – they are to be addressed as ‘Doctor’ or ‘Professor’ 
or ‘Mister.’ 
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Sexual Harassment and Hazing 
 

Shepherds will not tolerate harassment of students or employees based on race, color, 
sex, national origin, religion, age, or disability. 
 
Dismissal 
 

Attendance at Shepherds Theological Seminary is a privilege, and not a right.  Students 
who in the opinion of Seminary faculty and administration violate these standards of 
conduct may be recommended for dismissal by the Vice President of Academic Affairs. 
The student can appeal this decision through the Executive Vice President and Dean.  
 
Convocation Attendance 
 

Attendance by all students is required at the Fall and Winter Convocations as well as the 
Spring Graduation ceremony. 
 
Ministry Opportunities 
A wide range of ministry opportunities exist within Colonial Baptist Church and the 
surrounding community. A patient search will usually be rewarded with a good match of 
the interests of the student and a ministry.  In addition, the Seminary keeps a list of 
students prepared and ready to supply short-term pulpit needs of churches.  This list is 
kept in the Executive Vice President and Dean’s office and is given to churches and 
ministries that call.  If a student would like to be placed on this list, please contact the 
Registrar.  Usually a student is expected to have completed Expository Preaching, but 
exceptions are made based on prior experience.   
 
Employment 
 

Since classes are scheduled in the evenings many students find work during the day.  
Opportunities for employment at the Seminary are limited.  We recommend that you     
attend the JobSeekers support group at Colonial Baptist Church on Monday mornings as 
a means of developing contacts for employment.  The Triangle area affords a wide range 
of employment opportunities in ministry, education, technology, and business.  There are 
a wide range of sources found in the print media and on the web.    
 
Housing 
 

While the Seminary does not provide on-campus housing, you may contact the Seminary 
office for a list of people who have rooms or apartments for rent. 
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ACADEMIC LIFE 
 

Overview 
 

Shepherds Theological Seminary is dedicated to the development of individual student 
needs and assisting the student in growth and understanding of the Christian message and 
ministry. In every area of the Seminary’s curriculum, the highest possible standards of 
scholarship and practical application will be maintained.  Shepherds Theological 
Seminary also aims to be the prime theological resource for the church by engaging in the 
full range of the church’s life and activity. Through such interaction, the Seminary will 
further clarify the church’s theology and task in today’s world.  
 

Non-Discriminatory 
 

Within the context of its theological convictions and mission, Shepherds Theological 
Seminary does not discriminate on the basis of race, color, sex, age, national and ethnic 
origin, or disability in the administration of its educational policies, admissions policies, 
or services. 
 

Confidentiality of Student Records 
 

No information from a student’s records, in a personally identifiable form, will be 
conveyed to any other party, agency, or organization other than Seminary officials, 
teachers, other schools to which the student may wish to transfer, or authorized federal 
agencies, and, in connection with application or receipt of financial aid, without first 
obtaining written consent of the student. Students have the right of access to their 
personal academic records, correspondence with the Seminary, and any other material 
where they hae been directly involved in the procurement of said material. 
 
International Students  
 

Students from other countries who hold a bachelor’s degree or its equivalent from an 
approved college or university may study at Shepherds Theological Seminary as non-
immigrant F-1 students. In addition, the following additional requirements apply:  

�  Students whose native language is not English must take the Test of English as a 
Foreign Language (TOEFL), administered by the Educational Testing Service, 
P.O. Box 955, Princeton, New Jersey 08540-6151, U.S.A.  Results are to be sent 
to the Shepherds Theological Seminary Admissions Office. 

�  An affidavit of support is required from a legal resident of the U.S.A. affirming 
the support of the applicant while attending Seminary in the United States.  

�  A detailed account is required explaining how the applicant intends to meet his 
Seminary and living expenses during his studies. 
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Enrollment in a Course 
 

After you have been admitted as a student, you are eligible to enroll in courses. Each 
semester, you can find the upcoming course schedule on the website and in the Seminary 
Registrar’s office. Prior to enrollment each student should meet with a faculty advisor 
during open enrollment period and obtain his permission signature for course(s).  Care 
should be made observe course prerequisites.  Fill out the enrollment form and submit it 
to the Registrar’s office with your check, or you can enroll and pay online with a credit 
card at www.shepherdsseminary.org.  You will receive enrollment notification, which 
will include the course room location and meeting time.  Each student needs to meet with 
their mentor prior to enrolling in the Mentored Practice Program.    
 

Course Texts 
 

It is your responsibility to obtain the necessary textbooks from Internet book stores or 
local Christian bookstores, as the Seminary does not maintain a bookstore. Required 
textbooks are in the course syllabus found on the website or in the Registrar’s office.  
Jackson Library holds a copy of all required texts on reserve for reading in the library. 
 
Grading System  
 

Academic credit will be measured in semester hours. A semester hour represents the 
equivalent of at least one class period of 50 minutes per week for a minimum of 15 class 
periods. The grading system is as follows: 
 

A  Indicates thorough mastery of material plus creative resourcefulness in the use of 
knowledge gained. (4 grade points) 

 

B  Indicates good mastery of subject material plus evidence of ability to use to good 
advantage the knowledge gained. (3 grade points) 

   

C  Indicates average mastery of subject material plus evidence of ability to use 
profitably the knowledge gained.  (2 grade points) 

 
D  Indicates limited mastery of subject matter.  It signifies work which in quality or 

quantity falls below the acceptable standard.  It is, however, sufficient weight to 
be counted in the hours for graduation if balanced with superior work in other 
courses.  This grade is not usually accepted by another institution in student 
transfer. (1 grade point) 

 

F   Failure. (0 grade points) 
 

I   Incomplete. Indicates that the semester’s work is incomplete, and the instructor 
has given the student a specified extension of time to complete the course 
requirements. No incomplete grade may be extended longer than the end of the 
semester following the semester in which the incomplete was received.  Any 
incomplete not cleared up within this time will be replaced with an appropriate 
grade determined by the instructor’s evaluation of the student’s completed work. 
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NG  No grade given. Student has completed course work, but a grade has not been 
posted. 

 

W   Withdrawal before the 10th class (before 2nd day of Winter or Summer session 
classes).  This is not computed in the grade point average. 

 

WF  Withdrawal after the 10th class (after 2nd day of Winter or Summer session 
classes).  If you register for a class and do not attend, you will receive a WF. This 
is computed as a 0 in the grade point average. 

 

AU  Class audited. The course is not taken for credit and not included in the  
student’s grade point average. 

 
Grading Scale 
 

Letter grades given fall within the range of the following percentile scale: 
 A    94-100    4.0 grade points 
 B    87-93   3.0 grade points 
 C    77-86    2.0 grade points 
 D    70-76    1.0 grade points 
 F    Below 70   0.0 grade points 
 
Non-traditional Degree Grading 
 

Students enrolled in the Bachelor of Theological Studies or Diploma of Theological 
Studies are graded appropriately by undergraduate standards.  Although these students 
are enrolled in classes with M.A. and M.Div. students, their term paper length is about 
75% and grading of these as well as quizzes and exams are less rigorous.  Overall grades 
are computed on a 10-point scale, e.g. 91-100 = A, 81-90 = B, 71-80 = C, etc. 
 

Incomplete 
When the semester’s work is incomplete, students may request from the professor a 
specified extension of time to complete the course requirements.   Students must fill out 
the Application for Incomplete Grade and obtain the appropriate signatures.  No 
incomplete grade may be extended longer than the end of the semester following the 
semester in which the incomplete was received.  Any incomplete not cleared up within 
this time will be replaced with an appropriate grade determined by the instructor’s 
evaluation of the student’s completed work. 
 
Academic Warning and Probation  
 

Students whose grade point average (GPA) falls below a 2.5 for a specific term will 
receive an academic warning.  If this < 2.5 GPA continues for a second term the student 
will be placed on probation.  If this < 2.5 GPA continues beyond two terms, the Vice 
President of Academic Affairs may place the student on suspension from the Seminary 
within the context of overall GPA and extenuating circumstances.  This decision can be 
appealed through the Executive Vice President and Dean.   
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Withdrawing from Class 
 

Students who choose to drop one or more classes in which they are registered, whether 
they have attended them or not, must officially withdraw by completing the        
Withdraw From Class Form which is available from the Registrar’s office or can be 
downloaded from the website. 

A student who withdraws during the first 10 weeks of class (2nd class if a Winter/Summer 
course) receives a W (withdraw).  This is not computed in the grade point average. 
 
Withdrawing after the 10th class (2nd class if a Winter/Summer course) results in a grade 
of “WF” (withdraw fail).  This is computed in the grade point average. 
 
Withdrawing from a distance learning course within the first three months of enrollment 
results in a “W” (withdraw) that is not computed in the grade point average.  Withdrawal 
after the third month results in a “WF” (withdraw fail) and is computer in the grade point 
average. 
 
Note:  Failure to attend class or complete distance learning course work does not 
constitute withdrawal or dropping from the class.  A student who does not withdraw 
officially will not be entitled to any refund. (See the Financial section for refund 
information.)  Failure to withdraw officially from a class will result in a WF 
(withdraw fail) on the student's transcript even though the student may never have 
attended the class.  
 

Repeating Course Work 
 

Courses in which the grade of “D” or lower, or “WF”, were earned can be repeated for 
credit in an effort to gain a better understanding of the material presented. The failing 
grade remains on the transcript but only the higher grade of the two will be calculated 
into the grade point average.  A student may repeat a course for audit for his own benefit. 
 

Class Hours and Attendance 
 

Three-hour courses meet for one 180 minute session each week, including breaks.  Two-
hour courses meet for one 120 minute session each week, including breaks.  Attendance 
is expected at all class sessions, except in cases of emergency.  Please contact the 
professor prior to the class or as soon after as possible.  In some cases, class lectures are 
taped and a DVD disk of the class can be made available as a means of covering the 
lecture material.  Contact the Director of Distance Learning. 
 

Attendance at the Seminary 
 

Students should notify the Registrar’s office if they do not intend to enroll in courses for 
more than two consecutive terms (12 months).  Those students who do not enroll in 
courses for more than two consecutive terms are considered officially withdrawn from 
the Seminary.  Students must follow the Re-entering the Institution guidelines.  
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Re–entering the Seminary 
 

Students who have officially withdrawn from Shepherds Theological Seminary, and 
those who have otherwise become inactive from the Seminary for more than two 
consecutive terms may return to classes by requesting re-instatement.  Upon review by 
the Registrar’s office, the student may be requested to re-apply for admission. 
 
Time to Complete a Degree 
 

Course scheduling is organized such that a full-time student can complete the Master of 
Arts degree in three to four semesters and the Master of Divinity degree in six semesters.  
The Bachelor of Theological Studies can be completed full-time in three semesters and 
the Diploma of Theological Studies in two semesters.  
 
Distance Learning  
 

Distance Learning—the classroom without boundaries—is the most rapidly expanding 
means of bringing an education to people who are unable to attend classes in a regular 
classroom environment.  Shepherds wants to provide the student with high quality classes 
that help them meet their personal development and professional ministry goals.  We 
envision our distance learning classes becoming an integral part of the partnerships 
developing with schools and seminaries in Eastern Europe, Africa, and India.  Also, we 
have frequent inquiries from missionaries, many of whom have started master’s degree 
work but are unable to continue where they are located.  All of the elements necessary for 
truly life-changing theological education are present in our distance learning format.  
Each of the traditional components of classroom education has its counterpart in DVD or 
online-based courses. 
 
Shepherds has begun digitally videotaping classes and will have completed by end of 
2007 approximately ten courses in Old and New Testament, Systematic Theology, 
Gospels, Historical Theology, and World Religions.  The number will double again in 
2006/2007.  Our delivery format will be by DVD as well as by online website capability, 
both supplemented by email.  
  
Shepherds’ DVD and online courses have the same content and receive from the same 
faculty and with the same challenging assignments as those taken in the traditional 
classroom format. Online courses also receive the same number of credit hours and 
follow the same cost structure as classroom courses.  Some coursework may be required 
on Shepherds’ campus, or an acceptable campus for transfer credit, in order to receive a 
degree.  
 
Instructions are sent to a student with each DVD, or online, that he can view at his own 
pace, according to a schedule set by the professor.  Assignments are handed in online or 
by email. Exams are structured either online or monitored by a local pastor. Quizzes, 
exams, and papers are graded as normally done in the classroom. 
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A student wishing to take distance learning classes must also apply for admission to the 
Seminary as any other student is required.  Forms can be obtained online or from the 
Registrar’s office.  Admissions requirements for entry into each of our degree programs 
are provided in the Seminary catalog.  Distance Learning courses are still considered to 
take place on a full semester base, but timing can be adjusted with the professor to 
accommodate the student’s work situation.  These courses can also be taken by audit. 
 

Cheating and Plagiarism  
 

Plagiarism and cheating, regardless of the reason, are considered unethical and a violation 
of the Shepherds Theological Seminary student code of conduct. The first offense will 
result in an automatic academic failure for the assignment and/or the course by a decision 
of the professor and approved by the Vice President of Academic Affairs. A statement 
will be added to the student’s file concerning the offense and consequence. A student 
may appeal the decision to the Academic Committee. Subsequent offenses or those 
involving a thesis or dissertation may involve suspension from the Seminary upon 
recommendation of the Executive Vice President and Dean and decision by the faculty 
for dismissal from the Seminary and/or the revocation of a degree. Decision by the 
faculty is final. 
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ADVISING AND MENTORING 
 
Overview 
 

Our academic curriculum, ministry practicing faculty and field-based experience provide 
not only excellent academic but also planned experience foundations upon which to build 
spiritual growth, character development and practical skill development.  This 
combination provides the opportunity for each student to combine their learning with 
practicing experience to confirm their ministry direction and develop the level of 
confidence and capability to become effective in this work at an early stage. In certain 
degrees an academic thesis is recommended over a mentored project. 
 
Advising  
 

From the beginning each student will find experienced and competent advice for 
development of a plan of work that includes the selection of academic classes required 
for degree completion as well as the practical experience that is expected.  This process is 
important in order for the student to bring the best balance between core course 
requirements and electives against the frequency and timing of course offerings.  This 
planning will enable the student to balance seminary work with other outside 
responsibilities, and yet complete degree requirements in a timely fashion. 
 
Counseling 
 

Our faculty is composed of academically qualified professors who are also practicing 
ministers, Christian professionals, and missionaries.  This provides the wonderful 
opportunity for the student to seek counseling about careers from people who are now 
having, or have had, direct experience in the appropriate field. 
 
Thesis 
 

A scholarly thesis is required for the M.A. in Biblical Languages and M.A. in Biblical 
Literature under the leadership of a faculty member.  As part of the requirements for the 
M.Div., the student may choose to use two electives for a scholarly thesis. Those M.Div. 
students who desire to pursue further study for an advanced degree are encouraged to 
write a thesis to sharpen their research and writing skills. The M.A. and M.Div. thesis 
demonstrates the student’s ability to perform biblical and theological research at a 
scholarly level. It may involve the exegesis of Scripture, employing the original 
languages as appropriate. The thesis must also demonstrate breadth of research. 
 
The scholarly thesis should be completed over one year (usually the final year). After 
gaining approval from a faculty member in the chosen field of study, the student will 
work with the professor in finding and articulating a topic of study. During the first 
semester, research will be conducted and reported. At the professor’s discretion, the 
student may be asked to begin writing or to continue to research. At the beginning of the 
second semester dates are set for first draft, second draft and final copy.  The student will 
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present this work in a seminar open to Seminary faculty and students to gain final 
approval of his or her faculty committee. A presentation copy of the thesis and any 
supporting materials will be prepared and presented for inclusion in the Jackson Library.  
 
The thesis must be prepared in conformity with the most recent editions of Turabian's A 
Manual for Writers of Term Papers, Theses, and Dissertations as well as generally 
accepted guidelines and practices for theses and dissertations. 
 
Mentored Practice 
 

Shepherds employs the time-honored apprenticeship model of education as an 
experience-based program to enable students to gain confidence and competence in the 
practice of ministry and leadership. Mentored Practice is also an opportunity for students 
to confirm that their chosen ministry field is where God is leading them.  The heart of the 
program centers upon building a mentoring relationship with a qualified mentor in a 
church or specialized ministry setting.  Shepherds’ Mentored Practice unfolds for the 
student in three stages.    
 

Mentored Practicum  
The Practicum is designed for the student to engage in research, planning, structuring 
and goal-setting for the later Internship and Apprenticeship.  Even if entering a well-
established ministry, the student still needs to research the history and development of 
this ministry and reviewing how this ministry has evolved and diversified over the 
centuries.  This leads naturally into a description of the specific ministry and the 
specific goals expected to be accomplished by the student. 
 
The Practicum is usually conducted after 15 hours of course work is completed.  This 
involves organizing material and skills from the classroom and applying into a 
ministry setting.  A student is expected to devote 80 hours to the Mentored Practicum 
within a semester framework.  Students seeking the MA degree in Ministry, Christian 
Education and Biblical Counseling students are encouraged to complete a Mentored 
Practicum.  A presentation copy of the plan of work, goals accomplished, impact on 
the student and any supporting materials or documents will be prepared and presented 
for inclusion in the Jackson Library. 
 
Mentored Internship  
The Internship usually involves working in a significant role in an active ministry, 
leading some new initiative or expanding into a new area.  This leads to developing 
and practicing leadership skills needed in a future ministry. The Internship is usually 
conducted after 30 hours of course work is completed. A student is expected to 
devote 80 hours to the Mentored Internship within a semester framework.  A 
presentation copy of the plan of work, goals accomplished, impact on the student, and 
any supporting materials or documents will be prepared and presented for inclusion in 
the Jackson Library.  The student will present this work in a seminar open to 
Seminary faculty and students. 
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Mentored Apprenticeship 
 The Apprenticeship is usually conducted in the middle or senior year to meet 

requirements for the Master of Divinity.  This involves working in a major role in an 
active ministry such as supplying the pulpit or serving as youth minister in a newly 
planted church.  With guidance and feedback from the mentor, the student develops 
and practices ministry skills needed in future ministry work.  A student is expected to 
devote 8-10 hours per week over a 9 to 12 month time frame.  The student will 
present this work in a seminar open to Seminary faculty and students. A presentation 
copy of the plan of work, goals accomplished, impact on the student and any 
supporting materials or documents will be prepared and presented for inclusion in the 
Jackson Library.  

 
Action Steps to Conduct a Mentored Project 
 

1. Pray for guidance and wisdom in the project selection and conduct. 
2. Select a ministry that you believe will provide you with spiritual growth, skills 

and knowledge development, and opportunity to contribute to advancement of 
the ministry. 

3. Discuss the needs of the ministry with the ministry leader and decide 
tentatively on project purpose, scope, resources required, and timing.  You 
may want to conduct this process with more than one ministry.  The ministry 
can be inside or outside Colonial.  It should be aimed at applying classroom 
teaching while learning the basics of the ministry [Practicum]; opening up a 
new aspect or strengthening some existing aspect of the ministry [Internship]; 
or taking a leadership position in some ongoing ministry [Apprenticeship] 
such as youth pastor, filling the pulpit, leading missions trips, etc. 

4. Engage the Director of Mentoring to formulate a plan that sets up the project 
objectives, scope, and expectations.  This step is important to control the urge 
to grow the project scope.  He will encourage you to read broadly in the field 
to open up possibility thinking for new approaches and practices. This work is 
similar to a literature survey as part of a research paper.  This will become 
important to maintain the project on target and becomes an important part of 
the final written and oral report. 

5. Keep a journal throughout the project.  Focus on what is happening to you in 
your personal development and the contributions made to the ministry.  
Maintain a file of all written materials developed during the project.  These 
will be included in the report. 

6. Seek regular contact with the ministry leader and the Director of Mentoring.  
Get involved and excited.  Bring specific ideas and issues to the table for 
discussion. 

7. As you are nearing completion of the project, begin to distill the important 
few learning’s and contributions.  Check them against the original project 
intent and goals.  Begin to write these down and validate them with your 
supporters.  Identify recommendations for the ministry to consider for the 
future. 
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8. Meet with Director of Mentoring to begin building a base for oral and written 
reports.  This process will be aimed at creating a more “academic” framing of 
the project. 

9. Make your oral presentation to the project committee composed of the leader 
of the ministry, the Seminary President, Executive Vice President and Dean, 
and Director of Mentoring.  The review will be open to all interested persons.  
A copy of the final report will be cataloged into the Jackson library on a 
special projects shelf. 

10. Reflect on this experience and identify the critical few elements that you 
would do differently next time.  Give thanks that you have had this 
opportunity for growth and development in service and leadership. 

 
Suggested Outline for Mentored Project Report 
 

The intent is to tell and to document a personal story of spiritual growth, practical skill 
development, and ministry contribution. This outline can accomplish that objective. 
 

1. Cover Sheet 
      This sheet identifies the Title of the project, the Author of the project and their 

degree program, the Mentor who guided the project, and the four Members of 
the committee who reviewed the final report and presentation and signed their 
approval.  The format for this sheet can be found on previous project reports. 

 

2. Table of Contents 
This is a concise outline of the contents of the report. Include a list of 
Diagrams, Graphs, and Figures as well as a list of the items in the Appendices.  
This aides readers to see what is included in the report and how to find it. 
 

3. Introduction to the Ministry 
Describe the ministry regarding important aspects of its history, background, 
scope, structure, development, leadership, needs, future, etc.  A good place to 
start is with the Words and Works of Jesus and then explore how this ministry 
has diversified over the centuries. 

 

4. Ministry Vision/Mission 
Briefly state the intent of the ministry as a future state of accomplishment or 
significant effort to achieve.  This statement will clearly identify what this 
specific ministry is about in contrast to other ministries. 
 

5. Specific Project Goals 
Define specifically what you intended to accomplish in order to help the 
ministry accomplish its mission and advance towards its vision.  There should 
be both specific project goals and personal spiritual and learning goals. 
 

6. Resources Available/Required 
Describe the resources that you required to accomplish the project.  This 
should include physical resources as well as time required for you and your 
supporters. 
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7. Project Results 
This is the major body of the report and focuses on documenting what 
changed as a result of this project.  It should describe what was accomplished 
relative to project and personal goals.  This can be structured in a 
chronological or topical fashion.  It is important not only to identify major 
accomplishments, but also to identify where difficulties occurred – this is a 
learning process for mentors and the seminary as well as for the student.   The 
report should include factual data, charts, and graphics where appropriate.  
Any material created as a part of the project should be included, likely in the 
appendix, and referred to in the body of the report, e.g. sermon and lesson 
outlines, teaching notebooks, study guides, documents supporting sports 
events, counseling logs, missions materials, etc.  There should be a section 
that describes the student’s growth and development. 
 

8. Conclusions 
Summarize the major conclusions for the project.  These can be a list of 
specific accomplishments structured in a way to show their relationship to the 
vision/mission of the ministry.  A summary statement of the impact of the 
project on the student is desired. 
 

9. Recommendations 
This is a short list and description of the actions that the student would like to 
see accomplished in a future project in this ministry or if this project approach 
is applied in some other ministry. This is intended to be a positive 
recommendation useful for future improvement for mentored projects 
supported by the seminary. 
 

10. Bibliography 
This should be a relatively short list of 5-10 (more if appropriate) resources 
that were used in preparation for, or execution of, the project.  The student 
demonstrates awareness of the literature and the relevant work of others, and 
can draw on this literature to further his or her efforts.  These resources can be 
sought in the seminary library, from the Mentor’s knowledge and resources, 
from other supporters, and from web searches.  They can be academic books 
as well as training manuals and other practical literature and media.  These 
sources should be cited appropriately in the report. 
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ACADEMIC FACILITIES 
 
Map of Facilities 
 

A map of the Seminary faculty and administrative offices, classrooms, and meeting 
rooms is shown at the end of this Handbook.  These are distributed within the larger 
campus of Colonial Baptist Church.    
 
Jackson Library    
 

Shepherds Theological Seminary exists to equip servant leaders for life and ministry by 
strategically shaping both intellect and character through biblical scholarship and    
personal mentoring.  The Paul Jackson Library exists as a part of the Seminary to provide 
the information needs for study and research.  The library is available for students and 
graduates of Shepherds Theological Seminary.  Students should not hesitate to request 
assistance.  A complete description of services is provided in the Library Handbook and 
the Library Student Handbook.   
 
Jackson Library currently contains over 20,000 volumes that can be searched by OPAC 
from any computer location at http://weblibrary.shepherdsseminaryorg/opac/shepherds/.  
The library also has a growing collection of journals, periodicals, and DVD’s.  The 
library has affiliation with the Association of Theological Libraries and is developing 
consortia and networks with Christian schools and colleges for interlibrary loans and 
searches.  Circulating books and DVD’s may be borrowed for three weeks and renewed 
through the student’s on-line account.  Books may also be reserved online.  Reserve or 
reference volumes are for library study and may not be checked out.   
 
Jackson Library has six study carrels that are set up for student laptop computers.  Three 
of these carrels have desktop computers with search links provided.  One computer is 
loaded with Logos Gold Bible software driven by Libronix search software.  These 
computers may not be used for personal purposes.  The library has several study tables 
and a small room suitable for group study that is also equipped with a desktop computer.  
Only bottled water is permitted in the library. 
 

Library hours are weekdays from 9:00 am to 5:00 pm.  During the semester classes it is 
open on class nights until 9:00 pm.  Access to the library can be made only when a 
librarian is present. 
 
Library orientation is provided at the beginning of each academic year.  Special 
orientation can be scheduled by contacting the Seminary Librarian.  Also available in the 
library are guides to the resource collections, Dewey Decimal classification system, and 
thesis and term paper preparation.   
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Classrooms 
 

Classes are typically held in the evenings in the following areas:  (1) in the 
Administration Center in the Seminary Conference Room, the Library Study Room, or 
the Pastor’s Conference Room; (2) in the Student Center in the upstairs Conference 
Rooms; and (3) in the Children’s Center in the upstairs Lecture and Conference Rooms.  
These rooms are equipped with two-person tables, digital and transparency projection and 
equipment, white boards, and limited connections for laptop power.  The class schedule 
and room location can be found on the website and in fliers located in the Colonial foyer. 
 
Cancellation of Classes 
 

In case of Severe Weather the Seminary decides when classes are cancelled and 
communicates the decision through several means: (1) a recorded phone message at 919-
573-5350; (2) notices placed at Jackson Library and all Seminary offices; (3) a message 
on WRAL Channel 5 under Universities/Colleges; and (4) when possible by emails to the 
affected students. 
 
Safety and Security   
 

The Seminary is located within the facilities of the Colonial Baptist Church campus.  All 
buildings are automatically locked at 6pm.  Students will be admitted through a keyless 
access card that provides them access to the building and classroom during the semester 
of enrollment.  Access to the library can only be made during open hours when a librarian 
is present.  The parking lots are well lit at night, but students are advised to enter the 
parking lot with companions after classes are completed. 
 
Health  
 

Students with health concerns that could potentially occur during classes should inform 
the professor and provide contact information in case of occurrence.  Faculty and students 
may use 911 emergency services in case of an emergency medical event.  Contacting 911 
will result in one or more of the following responses:  Swift Creek Fire and Rescue Unit 
which is one-quarter mile from campus; Western WakeMed Hospital (ambulance and 
emergency room care) which is three miles from campus; and/or Cary 24-hour 
Emergency Medical Team Unit which is four miles from campus. 
 
Emergency and Crisis   
 

Emergency exit routes are posted in each classroom and library exits.  Students are 
required to familiarize themselves with these diagrams and escape routes.  The professor 
will provide guidance should the alarm sound or other emergency arise and will account 
for all students enrolled in the course.   
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FINANCIAL INFORMATION 
 

Overview   
 

Shepherds Theological Seminary offers students a quality seminary education at a 
reasonable rate.  Tuition charges paid by students cover approximately one-third of the 
cost of normal operating expenses. The continuing support of individuals and churches, 
particularly the members of Colonial Baptist Church, in providing financial gifts and 
facilities, enables Shepherds Theological Seminary to offer this exceptional professional 
preparation in ministry at a modest cost. 
 

The fees and tuition charges shown below are anticipated for the next two academic 
years. However, the seminary reserves the right to change these fees and it is possible 
that some increases will be necessary in succeeding years.  
 

Application Fees for All Students 
 

A one-time, non-refundable $30 application fee is required for each application.  An 
additional non-refundable $30 late application fee is required if applying within one 
month of start of classes.   
 

Late Course Enrollment Fee 
 

A $25 late fee is charged for continuing and entering students who enroll after the course 
enrollment period for each semester closes.   
 

Tuition and Fees for Credit Programs 
 

     M.Div. program tuition per semester hr*   $150 
 

     Tuition for all other programs per semester hr*  $150    

  Distance Learning Supplemental Fee per semester hr* $  25 
 

     Library fee per semester for credit students    $  25 
  

     Late fee after course enrollment period closes  $  25 
 

    Late tuition payment per month    $  10 
 

Tuition for Non-Credit (Audit) Courses 
 

     Tuition per semester hour for all sessions*   $  75 
 

  Distance Learning Supplemental Fee per semester hr* $  25 
 

     Late fee after course enrollment period closes  $  25 
 

   Late tuition payment per month    $  10 
 

Graduation Fees 
 

     Graduation fee – Bachelor, Diploma, Certificate  $  75 
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     Graduation fee – M.A. degree programs   $125 
 

    Graduation fee -  M.Div.     $200 
 

     Diploma, cap and gown, and related expenses   $100 
  

     Thesis binding & filming (original plus three copies) $  50 
 

   Additional personal copies (each)     $  25 
 

*Members of Colonial Baptist Church and members of churches in the Carolina Faith 
Association receive a 25% tuition discount.  Missionaries who are in the mission field for 
significant periods of time outside the US receive a 50% tuition discount.  
 

Payment of Account 
 

All tuition, fees, and charges are due and expected to be paid at the start of class. Any 
tuition that is past due will incur a $10/month charge for each month that tuition      
remains unpaid.  Grades will not be given for a semester that has tuition outstanding.  
Students will not be allowed to register for a new semester with an unpaid balance.  
Transcripts and diplomas will also be withheld.   
 

Your life, including how you pay your bills, reflects on your Christian testimony. Give 
everyone what you owe him: “If you owe taxes, pay taxes; if revenue, then revenue; if 
respect, then respect; if honor, then honor. Let no debt remain outstanding…”  Romans 
13:7-8a (NIV) Tuition does not cover all the Seminary expenses; gifts from interested 
individuals and churches help meet the Seminary’s operating expenses, so your prompt 
payment of bills is important. 
 

You can pay your tuition by mail, bring a check to the office, or pay online with a credit 
card at www.shepherdsseminary.org when you enroll in classes.  
 

Note: If your tuition is being paid by another person or organization, it is your 
responsibility to make sure your tuition is paid on time to avoid penalties.  In some cases 
this may mean you will have to pay the tuition balance and be reimbursed by your 
funding source. 
 

Extended Payment Plan  
 

If you are unable to pay your entire semester charges at the start of class, you may use the 
Extended Payment Plan.  If you choose this plan, your semester tuition charges are paid 
over a four-month period, beginning in September and ending in December for the fall 
semester, and beginning in January and ending in April for the spring semester.   
 

Although no interest is charged in this plan, there is a $25 per semester set-up fee and a 
charge of $10 for each payment received after its due date. Each monthly payment is due 
the first business day of the month starting in September or January. You must contact 
the Registrar’s office if you wish to set-up this extended payment plan. 
 

    Set-up fee per semester     $25 
 

    Late payment fee per month (payments due  
       the first of the month)     $10 
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Scholarships, Grants, and Federal Loans   
 

Scholarships and tuition grants come through the endowment funds and sacrificial gifts 
provided by friends of Shepherds.  Since tuition covers only about one-third of the costs, 
all students are receiving, in effect, an sixty percent “scholarship” due to reduced tuition. 
A limited number of scholarship and tuition grant funds are available only for tuition 
expenses of degree-track, credit students.   
 

Consideration for scholarships is given to those students  who have completed at least 20 
credit hours and are awarded on a basis of academic excellence, commitment to ministry, 
and financial need.  The student should demonstrate that their home church has been 
approached for matching funds. Scholarship funding is rarely available for students in 
their first year at Shepherds. Scholarships are funded through revenues generated from 
invested funds.  Therefore, the amount and number of scholarships awarded is dependent 
on the size of the scholarship fund. 
 

To be considered by the Seminary Board for a Student Tuition Grant-in-Aid, complete 
the application form and submit as early as possible before classes begin each academic 
year.  There will be an email ‘call’ to all students each Fall with application attached or 
come by the Seminary administrative offices for a form. 
 

The Seminary does not participate in any Federal or State grants or loans programs.  The 
Seminary does not participate in any private loan program.  See section on Extended 
Payment plan above.   
 

Discounts 
 

Colonial Member Discount—Members of Colonial Baptist Church currently receive a 
25% discount in their tuition (not fees).  This is extended to those who are actively     
enrolled in Greenhouse Class.  Students who are supported by Colonial members will 
receive the 25% discount. 
 

Missionary Discount—Students who are involved in missions ministry that requires them 
to be full-time, or substantially full-time, outside the United States receive a 50% 
discount in tuition.  Missionaries whose mission field is within the United States do not 
receive this discount. 
 

Home Church Assistance  
 

Assistance from your home church does more than help meet the budget - it provides 
accountability for the student and a prayer commitment by the church. Consequently, 
students are encouraged to discuss financial assistance possibilities with their pastor and 
church leaders. 
 

Federal Grants and Loans 
 

The Seminary is unable to participate in any federally supported programs for grants and 
loans until full accreditation is approved by TRACS. 
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Refund Policy 
 

If you choose to drop one or more classes for which you are registered, whether you have 
attended them or not, you must officially withdraw by completing the Withdraw From 
Class Form which is available from the Registrar’s office and online.   
 
Refunds of tuition payments are based upon the week that the official withdrawal form is 
signed by the Registrar’s office, not on the time you stop attending the class. The 
application fee is non-refundable. 
 
Simply failing to attend class is not sufficient to drop the class and receive a refund.  
Failure to withdraw officially from a class will result in a WF (withdraw fail) on the 
student's transcript, as appropriate, even though the student may never have attended the 
class.  A student who does not withdraw officially will not be entitled to any refund.   
 
A student will not receive a refund of tuition payments if a degree credit class is 
changed to an audit class.    
 
Semester Session Refunds: 

·  Withdrawal during the first week*   100% refund 
·  During the second week      90% 
·  During the third week      80% 
·  During the fourth week      70% 
·  During the fifth week         60% 
·  During the sixth week        50% 
·  During and beyond the seventh week          0%  
 
* Before the second week of classes begins 

 
Winter/Summer Session refunds: 

�  1st day of class      100% 
�  2nd day of class to the end        0% 

 
The date used to establish the amount of refund will be the date that the Withdraw From 
Class Form is signed by the Registrar’s office.    
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STUDENT POLICIES AND PROCEDURES 
 
Non-discrimination Policy  (Approved 2/2/2005; Revised 8/6/2007) 

It is the intention of STS to practice equal employment opportunity without regard 
to an individual’s race, color, national origin, marital status, sex, disability, or age 
in application of any policy, practice, rule, or regulation.  Functioning as a 
Seminary (for not-for-profit Christian ministries), we can and do discriminate on 
the basis of religion.  Based on Biblical principle only, men can be employed to 
teach men. 

 
   Procedures 

1. These statements are made available in the biannual Seminary Catalog, 
Faculty Handbook, Student Handbook, and Board Handbook and on the 
Seminary website. 

2.  There will be a written systematic process to ensure the Statements are 
reviewed periodically by a constituted group of faculty and administrators to 
assess whether any should be revised.  

3.   The Board of Directors must approve any changes in the Statements. 

 

Code of Conduct Policy  (Approved 2/2/2004;  Revised 8/6/2007) 
STS is committed to maintaining a work environment in which all individuals 
treat each other with dignity and respect, and an environment free from all forms 
of intimidation, exploitation and harassment, including sexual harassment.  STS is 
prepared to take action to prevent and correct any violations of this policy.  
Anyone who violates this policy will be subject to discipline, up to and including 
termination. 

 
   Procedures 

1.   Employees or students who feel that they have been subjected to conduct of a 
harassing nature are encouraged to promptly report the matter to the Executive 
Vice President and Dean (or Board of Directors chairman if the complaint 
involves the Executive Vice President and Dean).  

2.   Employees or students who observe conducts of a harassing nature are also 
encouraged to report the matter to the Executive Vice President and Dean.   

3.  All complaints will be promptly investigated.  Every effort will be made to 
protect the privacy of the parties involved in any complaint.  However, STS 
reserves the right to fully investigate every complaint and to notify 
appropriate government officials as the circumstances warrant. 
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4.   It is against STS’s policy to discriminate or retaliate against any person who 
has filed a complaint concerning harassment or has testified, assisted, or 
participated in any investigative proceeding or hearing concerning 
harassment.  

5.  When the Executive Vice President and Dean receives a complaint, he will 
immediately direct an investigation. 

6.   If the investigation confirms the allegations, prompt corrective actions will be 
taken, and the individual who suffered the harassing conduct will be informed 
of the corrective action taken. 

7.   In addition, any employee found to be responsible for harassment in violation 
of this policy will be subject to appropriate disciplinary action up to and 
including termination.  The severity of the disciplinary action will be based on 
the circumstances of the infraction. 

 

Academic Freedom Policy  (Approved 5/12/2007)   
Faculty members are free to teach, carry on research, and publish according to 
their conscience, subject to the adequate performance of their academic duties as 
agreed upon with the school, including their adherence to the Seminary’s purpose, 
mission, and published confessional positions, and their acknowledgment of the 
authority and truthfulness of Holy Scripture.  With this freedom comes the 
obligation of the responsible exercise of this privilege. 

 
   Procedures 

1.  Prior to their consideration for faculty status, faculty members are asked 
whether they hold to the Seminary’s doctrinal statement.  Only those who 
antecedently hold to such beliefs are recruited for faculty service, so that no 
one’s conscience or convictions are coerced or changed. 

2.  By accepting a position at the Seminary, an incoming faculty member 
acknowledges the intent to teach in accordance with, and not contrary to, the 
Seminary’s doctrinal statement.  By signing a contract, faculty members 
accept the objectives and goals of the institution without reservation and 
embrace the institution’s philosophy of Christian education and standards of 
conduct. 

3.   By signing their contract annually, faculty members affirm that they intend to 
teach in accordance with and not contrary to the Seminary’s doctrinal 
statement. 

4.  Violation of this contractual agreement by a faculty member is seen as due 
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cause to terminate employment at the institution. 

5.  Teachers are free to express and act upon their conscientious convictions as 
individual citizens, although they should realize that there is the tacit 
representation of the institution in whatever is said or done by them in either a 
public or a private forum. 

6.  Faculty members must take care lest they violate each other’s academic 
freedom by covert interference with their colleagues’ work or through 
bypassing the orderly process of full faculty discussion of curriculum, 
appointments, and other basic matters. 

7.   Teachers have the right to determine which opposing views are relevant to 
their subject matter and to classroom discussion.  Each faculty member’s 
attitude, and the manner in which he presents his distinctive convictions, 
should reflect a healthy holistic view of Scripture which emphasizes what the 
Bible emphasizes and discusses variant theories and views regarding less 
important issues for the purpose of educating, informing and inspire 
creativity-not for the purpose of engendering division. 

8.   A procedure that protects the faculty member’s academic freedom and right to 
a fair hearing has been established by the Board of Directors. 

 
Admissions and Transfers Policy   (Approved 8/6/2007)  

Final approval for transfer of credit resides with the Executive Vice President and 
Dean. 

 
   Procedures 

1.   Each prospective student is required to submit official transcripts from all 
previous undergraduate and graduate education institutions as specified in the 
Seminary catalog. 

2.   As part of the application process, the student will request that other graduate 
work be considered for credit transfer. 

3.   This request will be discussed during an initial advising time with the 
student’s designated faculty member and/or Registrar.  The advisor may 
request additional materials such as catalogs, course syllabi, etc, before 
making recommendations. 

4.   Credit will not be given for a class in which the student received a grade lower 
than a C.  Under no circumstances will graduate credit be given for life 
experience. 

5.   Any possible transfer of credit, which exceeds 20 hours for MA or 40 hours 
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for M. Div., will be presented to the Executive Vice President and Dean for 
consideration and approval. 

6.   The student will be notified in writing, a copy of this documentation will be 
placed in his or her file, and a copy given to the Registrar’s office.   

 
Curriculum Policy  (Approved 8/6/2007) 

Responsibility for developing and monitoring the curriculum of Shepherds 
Theological Seminary will reside with the faculty. 

 
   Procedures 

1.   As part of faculty meetings, the faculty will consider issues related to the 
development and evaluation of the Seminary’s curriculum. 

2.   After annual evaluation reports (see policy on course and program 
evaluations), which are presented to the faculty, the faculty will discuss issues 
that have been raised concerning individual courses and degree programs. 

3.   Individual faculty members (which include the President and other 
administrative positions that are also considered part of the faculty) may 
present in writing a description of a new course for the faculty’s 
consideration. 

4.   From the faculty an individual or a group may be appointed to prepare a 
proposal for changes that the faculty believes is needed.  The individual or 
group will be responsible for researching a change and presenting a report 
and/or recommendation back to the faculty as a whole. 

5.   If deemed necessary and appropriate, faculty may recommend a change that is 
needed such as adding additional courses, merging duplicate courses, or 
altering a given degree program.   

6.   Upon approval by the faculty as a whole, the recommendation will be made to 
the Executive Vice President and Dean for approval and implementation at the 
appropriate time. 

7.   On approval by the President, issues dealing with changes and additions to the 
degree programs will be brought to the Board for final approval. 
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Academic Performance and Progress Policy  (Approved 8/6/2007) 

Shepherds Theological Seminary will have uniform and standard student 
evaluations and reporting procedures that provide students with detailed and 
specific periodic reports of academic progress and degree completion.   

    
   Procedures 

1. The Registrar’s office will provide uniform and standard evaluation criteria 
and reporting procedures for academic courses and programs which are 
published in the Seminary Catalog, Student Handbook and Faculty Handbook.   

2. The Registrar’s office will provide detailed and specific reports at the end of 
each semester that contain courses completed, course grade, semester GPA 
and cumulative GPA.  A student or advisor can request a transcript of courses 
completed.   

3. When a student has completed at least thirty credit hours towards an MA 
(sixty credit hours for MDiv), the Registrar will provide regular reports of 
courses completed against degree requirements for degree completion 
planning purposes. 

4. The Registrar and faculty provide student one-on-one advising for course and 
curriculum matters.   

5. A portfolio is created for each student which contains all entering application 
materials, all reports of courses attempted and completed with grades earned, 
reports of ministry and spiritual development and growth, and general 
correspondence with the student.  This portfolio is available to the student and 
faculty upon request.   

 
Library Policy  (Approved 8/6/2007) 

The Seminary will develop and maintain Jackson Library as central to the 
educational process including holdings development, on-line subscriptions and 
books, accessibility, teaching and assisting students in library use, and relating the 
library to the curriculum development. 
 

   Procedures 
1.  Jackson Library provides a Library Administration Manual outlining the 

purpose, policies, and responsibilities that provide guidance to library use.   

2.   A proposed acquisition list of books and journals will be maintained with 
input from faculty and students and priority of purchase will be managed 
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through the Library Committee. 

3.   Jackson Library has organized holdings according to the Dewey Decimal 
System, provides OPAC access to the holdings, and maintains separate areas 
for reserve and reference holdings, journals and periodicals, rare books and 
general stacks. 

4.   Jackson Library will be administered by a Seminary Librarian with a MLS 
degree from an ALS institution, reports to the chief academic officer, and 
maintains a trained staff. 

5.   Jackson Library will continually improve the library facility as capital and 
operating funds provide. 

6.  Jackson Library will be supported by a budget of at least 6% of the Seminary 
E&G budget. 

7.   The library will continually assess its holdings to insure they meet the purpose 
of the Seminary and its programs and that students have used the library 
resources. 

 

Student Services Policy (Approved 9/10/2007) 
Shepherds Theological Seminary will provide student services appropriate for the 
student body that effectively support the educational purpose of the Seminary and 
enhance the social, spiritual, and moral development of the student.   

   Procedures 

1.   The Seminary will develop a Student Development Plan based on the studied 
needs of the current and emerging student body.  This plan will include a 
plenary assessment profile of students and will be consistent with the 
Seminary Purpose and Objectives and Student Objectives. 

2. The plan will be incorporated into the Seminary Strategic Plan and be 
budgeted with funds consistent with other Seminary needs.  

3.  The plan will provide support services appropriate for the prudent 
development of the student, which may include: code of conduct, advising, 
counseling, spiritual development, mentoring, ministry placement, ministry 
and community service, security, health emergencies, crises management, 
orientation, student government sponsorship, financial aid services, academic 
and other records, bookstore, mailroom, computing, and housing 
arrangements.  

4.  A qualified administrator must function as director and coordinator of student 
development services, including assessing the effectiveness of services and 
keeping written records of student complaints and seeking a resolution of 
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these. 

5.  The Student Development Plan will be approved by the Executive Vice 
President and Dean as well as the Board of Directors.  An annual report of 
progress will be made by the director. 

 

Student Spiritual Growth Policy (Approved  9/10/2007) 
Shepherds Theological Seminary will provide programs with opportunities for 
spiritual development and for ministry and community service.    

Procedures 

1. The Seminary will provide opportunities for spiritual development through 
chapel services, convocations, family gatherings, faculty mentoring, Bible 
study and prayer groups, special seminars and other programs appropriate to 
the purpose of the Seminary and studied needs of the student body.   

2.  The Seminary will provide information regarding opportunities available for 
ministry and community service.  These will be kept in the Executive Vice 
President and Dean’s office for individual review and for the student to place 
their name in consideration. 

 

Advising and Mentoring Policy (Approved 8/6/2007) 
Each full-time faculty member will be expected to advise students on course loads 
as well as (in the absence of a full-time director) mentored practicum, internship, 
and apprenticeship. 

 
   Procedures 

1.   Upon entering the Seminary, each student is paired with a faculty member. 

2.   The faculty member is available throughout the student’s tenure at STS for 
advising on class load, class choice, and general questions that arise.   

3.   Advising is done before registration for each semester so that the student’s 
progress is monitored.  The student is responsible either to set up an 
appointment with his/her advisor or to meet with the professor during his 
posted office hours.  During open enrollment, the student must obtain the 
advisor’s signature on his registration card before registration is complete. 

4.   The faculty member may be asked to advise the student on his/her mentored 
practicum, internship, and apprenticeship. 

5.   As far as possible, faculty members should have relatively the same number 
of students they are responsible to advise.  
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Complaint Procedures Policy (Approved 2/2/2005) 
Students have an opportunity to present their complaints and to appeal faculty or 
administrative decisions through a dispute resolution or grievance procedure.  
STS will attempt to resolve promptly all grievances that are appropriate for 
handling under this policy. 

 
   Procedures 

1. An appropriate grievance is defined as a student’s expressed feeling of 
dissatisfaction concerning any interpretation or application of a work/study-
related policy by management, faculty, or other employees. 

2.  Students must notify STS in a timely fashion of any grievance considered 
appropriate for handling under this policy.  The grievance procedure is the 
exclusive remedy for students with appropriate grievances.  As used in this 
policy, the terms “timely fashion,” “reasonable time,” and “promptly” will 
mean seven days. 

3. Students will not be penalized for proper use of the grievance procedure.  
However, it is not considered proper if a student abuses the procedure by 
raising grievances in bad faith or solely for the purposes of delay or 
harassment, or by repeatedly raising grievances that a reasonable person 
would judge to have no merit. 

4. Students who feel they have an appropriate grievance should proceed as 
follows: 

a.  Promptly bring the grievance to the attention of a faculty member.  If the 
grievance involves a faculty member, then it is permissible to proceed 
directly to Step b.  The faculty member is to investigate the grievance, 
attempt to resolve it, and give a decision to the student within a reasonable 
time.  The faculty member should prepare a written and dated summary of 
the grievance and proposed resolution for file purposes. 

b.  The student may appeal the decision to the Executive Vice President and 
Dean, if dissatisfied with the faculty decision, or initiate the procedure 
with the Executive Vice President and Dean if the grievance involves a 
faculty member.  If the grievance involves the Executive Vice President 
and Dean, then it is permissible to proceed directly to Step C.  An appeal 
or initial complaint must be made in a timely fashion in writing.  The 
faculty member’s version of the grievance and decision will then be 
submitted, also in writing.  The Executive Vice President and Dean will, 
in a timely fashion, confer with the student, the faculty member, and any 
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other members of management considered appropriate; investigate the 
issues, and communicate a decision in writing to all the parties involved. 

c.  The student may appeal an unsatisfactory Executive Vice President and 
Dean decision to the Chairman of the Board of Directors, or initiate the 
procedure with the Chairman if the grievance involves the Executive Vice 
President and Dean.  The timeliness requirement and procedures to be 
followed are similar to those in Step 2.  The Chairman will take the 
necessary steps to review and investigate the grievance and will then issue 
a written, final, and binding decision. 

d.  Final decision on grievances will not be precedent-setting or binding on 
future grievances unless they are officially stated as STS policy.  When 
appropriate, the decision will be retroactive to the date of the student’s 
original grievance. 

e.  Information concerning a student’s grievance is to be held in strict 
confidence.  The office of the Executive Vice President and Dean will 
collect, file and report all student complaints.  Faculty members, 
department heads, and other members of management who investigate a 
grievance are to discuss it only with those individuals who have a need to 
know about it or who are needed to supply necessary background 
information.   

5.  Students who feel that the administration or faculty are not dealing properly 
with their complaint may contact Transnational Association of Christian 
Colleges by mail at TRACS, P. O. Box 328, Forest, VA 24551 or by phone at 
434-525-9539 or by email at jmccann@tracs.org. 

 

Sources of Financial Assistance Policy  (Approved 8/6/2007) 
Shepherds Theological Seminary will seek sources of financial assistance in the 
form of grants and scholarships from private donors and will make these available 
to our students. (Shepherds does not participate in any state or federal grant or 
loan programs).  

 
   Procedures 

1.   The types of grant and scholarship financial assistance available are published 
in the Seminary Catalog and Student Handbook. 

2.   Student may apply through application forms available from the Dean’s office 
or by responding to periodic calls for applications.   

3.   Student Tuition Grant-in-Aid is available and is allocated based on need, 
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ministry goal, and academic performance. 

4.   Selection of student grants or scholarships is made by a faculty committee and 
final approval is made by the Board of Directors.   

5.  Student financial assistance service is coordinated by the Registrar’s office 
with the faculty committee, the Board of Directors and the chief financial 
officer.   

6.   Donors may suggest that certain student(s) be considered for aid only if there 
is no kinship relationship with the student(s) and with no certainty their 
suggestion will be followed by the faculty committee, administration, or 
Board of Directors. 

 

Safety, Security and Health Policy  (Approved 8/6/2007) 
The Seminary will provide a system of campus security that affords a safe 
environment for students, faculty, staff, and others who are present on the 
campus, including emergency situations.   
 

   Procedures 
1.   Appropriate security measures are in place and monitored for offices, library, 

classrooms, and parking areas. 

2.  Students with health concerns that could potentially occur during classes 
should inform the professor and provide contact information in case of 
occurrence.  Faculty and students may use 911 emergency services in case of 
an emergency medical event.  Contacting 911 will result in one or more of the 
following responses:  Swift Creek Fire and Rescue Unit is one-quarter mile 
from campus; Western WakeMed Hospital (ambulance and emergency room 
care) is three miles from campus; and Cary 24-hour Emergency Medical 
Team Unit is four miles from campus. 

3.   Employees should report to the Executive Vice President and Dean or their 
supervisor all observed safety and health violations, potentially unsafe 
conditions, and any accidents resulting in injuries.  Employees are encouraged 
to submit suggestions to the Executive Vice President and Dean concerning 
safety and health matters.  Appropriate recognition will be made by 
management to employees whose suggestions are adopted and significantly 
enhance safety, reduce costs, or increase productivity. 

4.   Employees working in sensitive or high security jobs (such as bookkeeping) 
must meet any applicable special security clearance requirements specified for 
such jobs.  These requirements may include more extensive background 
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checks, fingerprinting, bonding, or other special security measures.  Failure or 
inability to meet and/or comply with any special security requirements are 
grounds for termination of employment or rejection of an applicant.   

 
Emergency and Crisis Policy (Approved 8/6/2007) 

Shepherds Theological Seminary will develop and clearly publish and display 
emergency and crises procedures. 
 

   Procedures 
1. There is a written plan for emergencies that is understood by students and 

faculty. 

2. The Vice President of Operations is responsible for developing, publishing, 
communicating and auditing emergency and crises procedures. 

3. A training document will be provided at the beginning of each semester to 
ensure all teaching faculty and students review and understand emergency and 
crises procedures.   

4. Periodic audits of displays, diagrams, and emergency resources will be made 
and records kept. 

 
Student Recruitment Policy  (Approved 8/6/2007) 

Student recruitment is conducted in an open and professional manner such that 
prospective students are fully informed of the institution's programs and 
requirements by using promotional materials that are accurate in describing the 
benefits from the educational program. 
 

   Procedures 
1.  The Seminary Catalog and recruitment materials provide potential students 

with a clear and accurate description of programs. 

2.   Seminary accreditation status is clearly and accurately stated in the catalog 
and associated recruiting materials. 

3.   Admissions and transfer standards will be regularly reviewed and compared to 
comparable institutions. 

4.  All substantive changes in admissions and transfer policies will be approved 
by the Seminary Board. 

Alumni Relations Policy  (Approved 8/6/2007) 
Shepherds Theological Seminary will maintain correspondence with its alumni 
and will request feedback on the value of the educational program received to 



 

 

Student Handbook                 40 

meet professional goals. 
 

   Procedures 
1. The Seminary will maintain up-to-date files of its alumni which track ministry 

and professional development, and indicate that meaningful contact is 
maintained.   

2. The Seminary will regularly send materials to alumni such as the current 
Seminary catalog, announcements of special events, opportunities for 
financial assistance ministry, and opportunities for volunteer support. 

3. The Seminary will annually survey its alumni to ascertain current ministry, 
family and professional developments, and to request feedback on the value of 
Seminary educational programs.   

4. Results of these surveys will be presented to the faculty, administration, and 
strategic planning groups for use in guiding Seminary programs.   
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DIRECTORY 
 

Administration and Staff 
 

President      Stephen Davey, M.Div, S.T.M., D.D. 
919-230-9100    sdavey@shepherdsseminary.org  
 
Executive Vice President and Dean Larry D. Pettegrew, M.Div., Th.M., Th.D. 
919-573-1560   lpettegrew@shepherdsseminary.org  
 
Vice President of Academic Affairs John Millheim, Th.M., Th.D., Ph.D. 
919-573-1551   jmillheim@shepherdsseminary.org  
 
Vice President of Operations   Sam Winchester, M.A., Ph.D. 
and Registrar   swinchester@shepherdsseminary.org 
919-573-1552     
 
Director of Masters Program  Randy McKinion, M.Div., Ph.D. 
919-573-1553   rmckinion@shepherdsseminary.org  
 
Chief Financial Officer   Ewart Hodgins, C.A. 
919-233-9100   ehodgins@colonial.org 
 
Director of Development   Richard Burton, B.A. 
919-367-9044   burtonconsult@yahoo.com 
 
Director of Recruiting   Justin Wredberg, B.A., M.Div. candidate 
919-573-1558   jwredberg@shepherdsseminary.org 
 
Administrative Assistant - Events June Volstad, B.S. 
919-573-1554   jvolstad@shepherdsseminary.org 
 
Administrative Assistant - Dean Jo-Ellen Platt, A.A. 
919-573-1555   jplatt@shepherdsseminary.org 
 

Admin. Assistant - Development Jackie Elmore, M.Ed.   
919-573-1559     jelmore@colonial.org 
 
Director of Distance Learning  Alan Jones, B.S., M.A. 
919-573-1557   ajones@shepherdsseminary.org 
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Library Director   Raye Oldham, M.L.S. 
919-573-1556 
 
Acting Seminary Librarian   Gloria Sutton, M.L.S. 
919-573-1556   gsutton@shepherdsseminary.org 
 
Technical Librarian   Ed Harter 
919-573-1557   jelmore@colonial.org 
 
Circulation Librarian   Lucy Harter 
919-573-1557   jelmore@colonial.org 
 
Information Technology        Brad Bogart, B.S. 
919-233-9100    bbogart@colonial.org 
 
Webmaster    Scott Wylie, B.A., M.R.E. 
919-233-9100    scott@colonialkids.org 
 
Bookkeeper    Kelly Woods 
919-622-0255    kellywoods@aol.com 
 
 
 
Contacting the Seminary 
 

   Shepherds Theological Seminary 
6051 Tryon Road 
Cary, NC 27518 

 

Email:   info@shepherdsseminary.org 
 

Phone:   919-573-5350 or 919-233-9100 or 1-800-672-3060 
 

Fax:         919-459-0022 
 

Web:        http://www.shepherdsseminary.org  
 
 

    Library:       http://weblibrary.shephersseminary.org/opac/shepherds/ 
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Shepherds Theological Seminary Organization Chart 
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SHEPHERDS THEOLOGICAL SEMINARY 
OFFICES, JACKSON LIBRARY, MEETING ROOMS 
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Preaching 

Series 

Worship Center 

Famil
y 

Cente

Admini-
stration 
Center  

Dean 
Faculty 

Admissions 
Registrar  
Financial 
Assistance 
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SHEPHERDS THEOLOGICAL SEMINARY  
CLASSROOMS, TABLETALK, CONVOCATION, GRADUATION 

 
 

   

    
 Children’s Center—Second Floor         Student Center—Second Floor 

TableTalk 
Convocati

on 

 

Seminary  
Classroom
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6051 Tryon Road 
Cary, NC  27518 

919-573-5350 or 1-800-672-3060 
Fax:  919-852-4650 

Email:  info@shepherdsseminary.org 
Web:  www.shepherdsseminary.org 

 


