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ACADEMIC CALENDAR 2007-2009

Summer Session

Classes scheduled July — August. See website anaments for specifics.

TableTalk

Feeding the Hungry Soul
Dr. Richard Holland and Dr. Stephen Davey

Fall Semester
Convocation and Chapel

Classes begin

Fall Tuition Due

Late registration $25 fee begins

Labor Day Holiday

Last day withdrawal no penalty

Fall Break/Reading Week

Family Retreat and Chapel

Registration period opens — Winter/Spring Courses
Thanksgiving Break

Last day of classes and exams

Winter Session
Classes scheduled during first two weeks of January

Spring Semester
Registration period closes - $25 late fee begins
Convocation and Chapel

Classes begin

Spring Tuition Due

Last day withdrawal no penalty

Spring Break/Reading Week

Family Retreat and Chapel

Registration period opens - Summer Courses

Easter Break

Last day classes and exams
Registration period closes - $25 late fee begins
Graduation and Commencement

TableTalk

Christian Financial Planning
David Gibbs, Jr, JD, and Dr. Stephen Davey

Summer Session

8 am-3 pm

6 pm
6 pm
6 pm

8 am

5pm

Announced
8 am
5 pm
9 pm

pmé6
6 pm
6 pm

6 pm
5pm

Announced
8 am

9 pm

6 pm
1-4 pm

8-3pm

Classes scheduled May — June. See website anmoentsefor specifics.

2007-2008

Aug. 11, 2007

Aug. 16, 2007
Aug. 26, 2007
Aug. 26, 2007
Aug.2Z0n7
Sept. 2-3, 2007
Sept. IM72
Oct. 9-15, 2007
Oct. 0872
Dec 17, 2007
Nov. 20-24, 2007
Dec. 1¥, 20

Jan. 3-11, 2008

Jan. 7, 2008
Jan. 12, 2008
Jan. 13, 2008

Jan. 13, 2008
Jan. IR
Feb. 24-Mar. 18200
Mar. 18200
Apr. 14, 2008
Mar. 21-29, 2008
May 1, 2008
May 4, 2008
May 4, 2008

Jan. 26, 2008
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ACADEMIC CALENDAR 2007-2009

2008-2009
Summer Session
Classes scheduled July — August. See website anaments for specifics.
TableTalk
Scheduled during Fall Term. See website announcenfier specifics.
Fall Semester
Registration period opens — Fall Courses 8 am l. 25112008
Registration period closes - $25 late fee begins pm6 Aug. 17, 2008
Convocation and Chapel 6 pm Aug. 23, 2008
Classes begin 6 pm Aug. 24, 2008
Fall Tuition Due 6 pm Aug. 24, 2008
Labor Day Holiday Aug. 30-Sept. 1, 2008
Last day withdrawal no penalty 5pm Sept. &0
Fall Break/Reading Week Oct. 7-13, 2008
Family Retreat and Chapel Announced Oct. 0082
Registration period opens - Winter/Spring Courses 8 am Dec. 15, 2008
Thanksgiving Break 5pm Nov. 25-29, 2008
Last day of classes and exams 9 pm Dec. 18 20
Winter Session
Classes scheduled during first two weeks of January Jan. 4-16, 2009
Spring Semester
Registration period closes - $25 late fee begins pm6 Jan. 5, 2009
Convocation and Chapel 6 pm Jan. 11, 2009
Classes begin 6 pm Jan. 18, 2009
Spring Tuition Due 6 pm Jan. 18, 2009
Last day withdrawal no penalty 5pm Feb. 20
Spring Break/Reading Week Mar. 1-7, 2009
Family Retreat and Chapel Announced Mar. 79200
Registration period opens - Summer Courses 8 am Apr 13, 2009
Easter Break Apr. 10-18, 2009
Registration period closes - $25 late fee begins pm 6 May 5, 2009
Last day classes and exams 9 pm May 7, 2009
Graduation and Commencement 1-4 pm May 109200

TableTalk
Scheduled during Spring Term. See website annonects for specifics.

Summer Session
Classes scheduled May — June. See website anmoentsefor specifics.
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Foundational Statements

Distinctives

Shepherds Theological Seminary is committed to ltdgecally conservative academic

excellence. Our faculty are not only academicallpdned, they are experienced
shepherds committed to training men and women fonistny. Student education is

enhanced by the intimate connection to a vibraoallehurch. Shepherds Theological
Seminary is devoted to advanced academic trait@sted and refined through mentored
relationships, allowing students to apply theidss in the laboratory of local church life
and ministry.

Purpose Statement

Shepherds Theological Seminary exists to equipasg¢neaders for life and ministry by
strategically shaping both intellect and charadtemough biblical scholarship and
personal mentoring.

Educational Philosophy

Theological education is not simply a transfer dflibal knowledge but an ongoing
transformation of the whole person. Shepherds Tgechl Seminary intentionally and
strategically endeavors to shape Christian intellelaracter, and spiritual awareness.
We prayerfully strive to equip students both to camicate and to apply the Christian
faith through their daily lives.

Seminary Objectives

1. Teach an integrated body of knowledge based orBihle, as expressed in
the Seminary’s doctrinal statement.

2. Train students to discern and clarify the theolagy mission of the church in
their generation

3. Provide a learning environment which will extol teepremacy of God and
encourage a personal relationship with Jesus Christ

4. Prepare students to identify a specific ministrieraleveloping their unique
abilities for maximum effectiveness.

5. Establish an institution that models integrity,iesh and financial stability to
the community.
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Student Objectives

Graduates will be prepared:
1. To interpret the Word of God in its own literaryistorical, and theological
settings with relevance and meaning applicablédday.

2. To develop and clearly articulate theological Welien language that is
consistent with Scripture.

3. To cultivate a growing and God-honoring Christiaalky
4. To engage in both personal and corporate evangelshdiscipleship.

5. To value the theological resources of the chunsbluding the creeds, great
writings, issues faced, and decisions made by pusvjenerations throughout
church history.

6. To communicate the Word of God and relate theiristian faith to the
modern world.

Accreditation Information

Shepherds Theological Seminary is an active apgliparsuing candidate status, and
engaged in a self-study with Transnational Assameabf Christian Colleges and Schools
(TRACS). TRACS (P.O. Box 328, Forest, VA 23551hoRe: 804-525-9539. Website:
www.tracs.org) is recognized by both the US Depantiof Education (DOE) and the
Council on Higher Education Accreditation (CHEA) aational accrediting body for
Christian institutions, colleges, universities, asninaries. TRACS is also a member of
the International Network for Quality Assurance Agies in Higher Education.

Student Handbook 4



Doctrinal Statement

The Scriptures

We believe that the Bible as originally written wabally and plenarily inspired, is the
product of Spirit-controlled men, and, therefosetruth without any mixture of error. We
believe the Bible to be the center of true Chnstimity and the supreme standard by
which all human conduct, creeds, and opinions shaltried. (2 Timothy 3:16-17;
2 Peter 1:19-21)

The Triune God

We believe there is one and only one living ané Bod, the Maker and Supreme Ruler
of heaven and earth; inexpressibly glorious infeds and worthy of all possible honor,
confidence, and love; that in the unity of the Gealththere are three persons: the Father,
the Son, and the Holy Spirit, equal in every divpefection and executing distinct but
harmonious offices in the great work of redemptiofExodus 20:2-3; 1 Corinthians 8:6;
Revelation 4:11)

Jesus Christ

We believe that Jesus Christ, the eternal Son af, Gaving not been created, but being
the Second Person of the Trinity, came into thisldvas foretold in the Scriptures to
manifest God to mankind and to be the Redeemehefsinful world. He took upon
Himself human flesh and a sinless human natureugirahe supernatural conception by
the Holy Spirit in a virgin, Mary. Jesus was batifyf God and fully man, and His earthly
life sometimes functioned in the realm of the hulypamd at other times in the realm of
the divine. He came to die for the sin of the weHdthe just for the unjust. Jesus Christ
alone is the full and complete propitiation for st the full satisfaction of the Father’s
justice regarding sin. He rose from the dead, aliogrto the Scriptures, retaining the
same body, though glorified; His bodily resurrest@and ascension into heaven, where
He now serves as the High Priest for the redeenmigdod and head over the church,
gives proof to the fact that His sacrificial deatas fully acceptable to the Father for sin.
(Genesis 3:15; Isaiah 7:14; 9:6; 53:1ff; Micah 3:Bke 1:30-35; 24:34-39; John 1:1-2;
20:20; Acts 2:22-36; Romans 3:25-26; Hebrews 1:B7.24:14-15; 7:25; 10:1-14)

The Holy Spirit

We believe the Holy Spirit is a divine person, dquigh God the Father and God the Son
and of the same nature; that He was active in thation; that in His relation to the
unbelieving world He restrains the evil one untdd% purpose is fulfilled. He convicts
of sin, of righteousness and of judgment; that Harg witness to the truth of the gospel
in preaching and testimony; that He is the agenhénew birth; that He seals, bestows
gifts, guides, teaches, witnesses, sanctifies, feids the believer. (Genesis 1:1-3;
Matthew 28:19; John 14:16-17, 26; 16:8-11; Hebr8wig)
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We believe that certain gifts of the Spirit are pamary, providing the foundation for the

New Testament church and are not active today.€elr'ges were revelatory in nature —

word of knowledge, tongues, interpretation — andeneritical for a church that was

without the written New Testament. Other foundadiogifts were used to confirm and

validate the ministry of the Apostles, such as ingahnd raising from the dead, as the
authentic founders of the church. (Hebrews 2:Aets 2:22; Mark 16:14-18; Matthew

10:8; 1 Corinthians 13:8)

The Devil

We believe in the personality of Satan; that hihésunholy god of this age and the ruler
of all the powers of darkness and is destined @gjudgment of an eternal justice in the
lake of fire. (Matthew 4:1-11; Revelation 20:10)

Creation

We believe the Genesis account of creation as bediiiper allegory nor myth but a
literal, historical account of the direct, immediatreative acts of God over six literal and
consecutive days without any evolutionary procéss man — spirit, soul and body —
was created by a direct work of God and not froevimusly existing forms of life; and
that all men are descended from the historical Adawch Eve, first parents of the entire
human race. (Genesis 1-2; John 1:3; Colossidrts 117)

The Fall of Man

We believe that man was created in innocence utidedaws of his Maker; but, by

voluntary transgression, Adam fell from his sinles&l happy estate; all men sinned in
him, in consequence of which, all men are totakprdved, are partakers of Adam’s
fallen nature and are sinners by nature and by wzinénd, therefore, are under just
condemnation without defense or excuse. (Genesi§,24; Romans 1:18-32; 3:10-19;
5:12,19)

Grace in the New Creation

We believe that, in order to be saved, sinners mediorn again; that the new birth is a
new creation in Christ Jesus; that it is instandaseand not a process; that in the new
birth the one dead in trespasses and in sins i€ ragohrtaker of the divine nature and
receives eternal life, the free gift of God; thia¢ hew creation is brought about by our
sovereign God in a manner above our comprehensalaly by the power of the Holy
Spirit in connection with divine truth, so as tocsee our voluntary obedience to the
gospel; that its proper evidence appears in thg holts of repentance, faith, and
newness of life. (John 3:3; 3:6-7; Acts 16:30-Bmans 6:23; 2 Corinthians 5:17;
Ephesians 2:1, 5; 2 Peter 1:4; 1 John 5:1)
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Justification

We believe that justification is the judicial adt @od, whereby He declares us to be
righteous through faith in Christ Jesus; that figsttion includes the pardon of sin and
the imputation of God’s righteousness; that it éstbwed, not in consideration of any
works of righteousness which we have done, butlystireough faith in the Redeemer.

(Isaiah 53:11; Zechariah 13:1; Acts 13:39; Romats% 8:1; 2 Corinthians 5:18-21)

Repentance

We believe that repentance is a change of mindoangbse toward God prompted by the
Holy Spirit. Sin is ruinous to the soul and thatetirepentance is inseparably related to
true faith. (Luke 13:1-3; 15:7, Romans 2:4)

Faith and Salvation
We believe that faith alone in Jesus Christ is dh&/ condition for salvation. (Acts
16:31)

Sanctification

We believe that sanctification is the divine seftiapart of the believer unto God
accomplished in a threefold manner: first, an etkeact of God, based upon redemption
in Christ, establishing the believer in a positmnholiness at the moment he trusts the
Savior; second, a continuing process in the sartha Holy Spirit applies the Word of
God to the life; third, the final accomplishmenttbis process at the Lord’s return. (John
17:17; 1 Corinthians 1:30; 2 Corinthians 3:18; Eppaies 5:25-26; 1 Thessalonians 4:3, 4;
Hebrews 3:1)

Adoption
We believe that adoption is the gracious act whetbb Father, for the sake of Christ,
places new believers into the honored position aeftumre sons — in contrast with

regeneration whereby the believer receives ther@aiti God and becomes a child of
God. The full benefit of the position accorded loption as the sons of God awaits the
glorification of the believer at the coming of therd. (Galatians 4:1-7; Ephesians 1:5,
13-14; 1 John 3:1, 2)

Eternal Security
We believe that all who are truly born again arptlsecure by God the Father for Jesus.
(Philippians 1:6)
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The Church

We believe in the unity of all true believers i tthurch, which is the body of Christ and
was established on the Day of Pentecost, and thaekevers, from Pentecost to the
Rapture, both Jews and Gentiles, are added tocthisch by the baptism of the Holy
Spirit. (Acts 2:41-42; 1 Corinthians 11:2, 12:12-Ephesians 3:1-6)

We believe that this church is manifested throublk tocal church which is a
congregation of baptized believers associated bgrant of faith and fellowship of the
gospel; observing the ordinances of Christ; gowrog His laws, exercising the gifts,
rights and privileges invested in them by His Waadd that its officers are elders and
deacons, whose qualifications, claims and dutieckrarly defined in the Scripture. We
believe the true mission of the church is the faitiwitnessing of Christ to all as we have
opportunity. We hold that the local church hasdbsolute right of self-government free
from the interference of any hierarchy of indivithuar organizations; that the one and
only superintendent is Christ through the Holy Bpihat it is scriptural for biblical
churches to cooperate with each other in contenfdinghe faith and for the furtherance
of the gospel. Each local church is the sole judfjéghe measure and method of its
cooperation. On all matters of membership, poliggvernment, discipline, and
benevolence, the will of the local church is fina{Acts 15:13-18; 20:17-28; 1 Timothy
3:1-7; Ephesians 1:22-23; 4:11; 5:23-24; Colossiah8)

Ordinances

We believe that biblical baptism is the immersiodnaobeliever in water, under the
authority of the local church, to show in the cfied, buried and risen Savior, through
Whom we died to sin and rose to a new life; thagptisen is a prerequisite to the
privileges of church membership. We believe that thord’s Supper is the
commemoration of His death until He comes and shbel preceded always by solemn
self-examination. The elements themselves repreékerttody and blood of the Savior in
symbol only. There is neither common nor efficasigmace extended to the recipient of
these ordinances. (Matthew 3:16; 28:19-20; Joi23;3Acts 2:41-42; 8:36, 38, 39;
Romans 6:3-6; 1 Corinthians 11:23-28; Colossiafhg)2:

Separation
We believe in obedience to the biblical commandseparate entirely from worldliness
and ecclesiastical apostasy unto God. (2 Coanthb:14-7:1)

Civil Government

We believe that civil government is of divine apgaient for the interests and good
order of human society; that magistrates are t@raged for, conscientiously honored
and obeyed, except in things opposed to the witlwwfLord Jesus Christ, who is the only
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Lord of the conscience and the coming King of kinggExodus 18:21-22; 2 Samuel
23:3; Acts 23:5; Romans 13:17)

Israel

We believe in the sovereign selection of Israebad’s eternal covenant people. Israel is
now dispersed because of her disobedience andiogjexf Christ; and that she will be
re-gathered in the Holy Land. After the completairthe church, Israel will be saved as a
nation at the second advent of Christ. (Genesis41B7; Ezekiel 37; Romans 11:1-32)

The Rapture and Subsequent Events

We believe in the imminent, pre-tribulational, pnélennial return of Christ for His
church; and that at that moment the dead in Chhiali be raised in glorified bodies, and
the living in Christ shall be given glorified bodigvithout tasting death; and all shall be
caught up to meet the Lord in the air before thmutation, the seventieth week of Daniel.
(Daniel 9:25-27; Matthew 24:29-31; Revelation 20;16)

The Righteous and the Wicked

We believe there is a radical and essential diffezebetween the righteous and the
wicked. Only those who are justified by faith inrdword Jesus Christ and sanctified by
the Spirit of our God are truly righteous in Hidessn; while all such as continue in
impenitence and unbelief are in His sight wicked ander the curse; and this distinction
holds among men both in and after death, in thelasteng joy in heaven for the saved
and the everlasting conscious suffering of the inghe lake of fire. (Genesis 18:23;
Malachi 3:18; John 8:21; Romans 6:17-18, 23; 7.80lin 5:19)

Note: This confession of faith is to be reaffirmethually by each member of the Board
of Directors, faculty, staff, and administratiortu@ents are required to affirm they will
honor and respect this confession. Before gradimastudents likewise are asked to
indicate their agreement, and those who cannoteagith this confession of faith will
submit a statement of their own on the area(s)s#gieement. For the sake of unity, the
student body is asked not to promote personal feelieterpretations, or opinions that
conflict or oppose either faculty or course content
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STUDENT LIFE

Personal Requirements

STS trains persons for leadership in Christian stiieis and demands a high standard of
character and conduct as described in the Bible.

Any student who, in the opinion of faculty or adistration, does not demonstrate these
qualities during his or her time at STS will notreeommended for graduation.

Code of Conduct

Since people in the community recognize studentieatSeminary as Christian leaders,
certain exemplary standards of conduct and appearare to govern the student body.
The use of tobacco, alcohol, and illegal drugsrareallowed by the faculty, staff, and
students at Shepherds.

As a representative of Jesus Christ, you shoulda bean or woman of high moral
character whose conduct is consistent with stamsdad Scripture. This includes
abstaining from homosexual, premarital, and extraalaexual conduct.

We believe that Scripture teaches us that marr&mgeild be a permanent relationship
and do not condone divorce as a desirable wayleingomarital differences. If you are
experiencing marital difficulties, you are encowwdgo meet with the Executive Vice
President and Dean or a faculty member for coumselediately. If divorce becomes
probable, you are required to notify the Execuitee President and Dean. You may be
asked to drop out of school for a period of time work on resolution and/or
reconciliation.

Divorce does not necessarily bar a student froendihg or graduation from Shepherds,
although it may limit ministry recommendations gotdcement.

Dress Code

Your appearance is expected to reflect modestydasmtletion. Dress at Seminary classes
is ‘professional casual.” This normally meangtshwith collars and long pants for men
and skirts or pants for womerNo shorts or tank tops pleaseExceptions can be made
when it is a hardship to change from special wéokhes prior to class.

Classroom Decorum

Students are expected to address faculty with tioadil classroom respect that
recognizes their academic standing — they are taddeessed as ‘Doctor’ or ‘Professor’
or ‘Mister.’
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Sexual Harassment and Hazing

Shepherds will not tolerate harassment of studentsmployees based on race, color,
sex, national origin, religion, age, or disability.

Dismissal

Attendance at Shepherds Theological Seminary isvdgge, and not a right. Students
who in the opinion of Seminary faculty and admir@sbn violate these standards of
conduct may be recommended for dismissal by the Yiesident of Academic Affairs.

The student can appeal this decision through tleeliive Vice President and Dean.

Convocation Attendance

Attendance by all students is required at the &adl Winter Convocations as well as the
Spring Graduation ceremony.

Ministry Opportunities

A wide range of ministry opportunities exist with@olonial Baptist Church and the

surrounding community. A patient search will usydle rewarded with a good match of
the interests of the student and a ministry. Iditazh, the Seminary keeps a list of

students prepared and ready to supply short-tedpitmeeds of churches. This list is

kept in the Executive Vice President and Dean’sceffand is given to churches and
ministries that call. If a student would like te placed on this list, please contact the
Registrar. Usually a student is expected to harapteted Expository Preaching, but
exceptions are made based on prior experience.

Employment

Since classes are scheduled in the evenings madends find work during the day.
Opportunities for employment at the Seminary ameitéd. We recommend that you
attend the JobSeekers support group at Colonidi€aphurch on Monday mornings as
a means of developing contacts for employment. Tiiengle area affords a wide range
of employment opportunities in ministry, educatiteghnology, and business. There are
a wide range of sources found in the print medéa@mnthe web.

Housing

While the Seminary does not provide on-campus Ingrigiou may contact the Seminary
office for a list of people who have rooms or apeats for rent.
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ACADEMIC LIFE

Overview

Shepherds Theological Seminary is dedicated toddwelopment of individual student
needs and assisting the student in growth and stasheling of the Christian message and
ministry. In every area of the Seminary’s curricaluthe highest possible standards of
scholarship and practical application will be mained. Shepherds Theological
Seminary also aims to be the prime theologicaluesofor the church by engaging in the
full range of the church’s life and activity. Thiglu such interaction, the Seminary will
further clarify the church’s theology and taskaday’s world.

Non-Discriminatory

Within the context of its theological convictionsadamission, Shepherds Theological
Seminary does not discriminate on the basis of, re@er, sex, age, national and ethnic
origin, or disability in the administration of iexlucational policies, admissions policies,
or services.

Confidentiality of Student Records

No information from a student’s records, in a pesdly identifiable form, will be
conveyed to any other party, agency, or organimabther than Seminary officials,
teachers, other schools to which the student maw wa transfer, or authorized federal
agencies, and, in connection with application areijgt of financial aid, without first
obtaining written consent of the student. Studdmse the right of access to their
personal academic records, correspondence wittSémeinary, and any other material
where they hae been directly involved in the premant of said material.

International Students

Students from other countries who hold a bacheldegree or its equivalent from an
approved college or university may study at Shegdhdrheological Seminary as non-
immigrant F-1 students. In addition, the followiadditional requirements apply:
Students whose native language is not English talkstthe Test of English as a
Foreign Language (TOEFL), administered by the Etlocal Testing Service,
P.O. Box 955, Princeton, New Jersey 08540-6151,AJ.Results are to be sent
to the Shepherds Theological Seminary AdmissiofE@f
An affidavit of support is required from a legabigent of the U.S.A. affirming
the support of the applicant while attending Semyima the United States.
A detailed account is required explaining how tipeleant intends to meet his
Seminary and living expenses during his studies.
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Enrollment in a Course

After you have been admitted as a student, youekhgible to enroll in courses. Each
semester, you can find the upcoming course schedutbe website and in the Seminary
Registrar’s office. Prior to enrollment each studsimould meet with a faculty advisor
during open enrollment period and obtain his pesiois signature for course(s). Care
should be made observe course prerequisites.owilthe enrollment form and submit it
to the Registrar’s office with your check, or yoancenroll and pay online with a credit
card at www.shepherdsseminary.org. You will reeednrollment notification, which
will include the course room location and meetiinget Each student needs to meet with
their mentor prior to enrolling in the Mentored &ree Program.

Course Texts

It is your responsibility to obtain the necessaythooks from Internet book stores or
local Christian bookstores, as the Seminary dodsmmntain a bookstore. Required
textbooks are in the course syllabus found on teésite or in the Registrar’s office.
Jackson Library holds a copy of all required textgeserve for reading in the library.

Grading System

Academic credit will be measured in semester hoArsemester hour represents the
equivalent of at least one class period of 50 nesigier week for a minimum of 15 class
periods. The grading system is as follows:

A Indicates thorough mastery of material plus tvearesourcefulness in the use of
knowledge gained. (4 grade points)

B Indicates good mastery of subject material gislence of ability to use to good
advantage the knowledge gained. (3 grade points)

C Indicates average mastery of subject materia$ @vidence of ability to use
profitably the knowledge gained. (2 grade points)

D Indicates limited mastery of subject mattersiginifies work which in quality or
guantity falls below the acceptable standard.s,lthowever, sufficient weight to
be counted in the hours for graduation if balane&th superior work in other
courses. This grade is not usually accepted byhananstitution in student
transfer. (1 grade point)

F Failure. (O grade points)

I Incomplete. Indicates that the semester’'s wiserkncomplete, and the instructor
has given the student a specified extension of titmecomplete the course
requirements. No incomplete grade may be extenolegel than the end of the
semester following the semester in which the indetepwas received. Any
incomplete not cleared up within this time will beplaced with an appropriate
grade determined by the instructor’s evaluatiothefstudent's completed work.

Student Handbook 13



NG No grade given. Student has completed cours&,vibmt a grade has not been
posted.

W  Withdrawal before the 10class (before " day of Winter or Summer session
classes). This is not computed in the grade @niatage.

WF Withdrawal after the 0 class (after ¥ day of Winter or Summer session
classes). If you register for a class and do ttehd, you will receive a WF. This
is computed as a 0 in the grade point average.

AU Class audited. The course is not taken foricetd not included in the
student’s grade point average.

Grading Scale
Letter grades given fall within the range of thédeing percentile scale:

A 94-100 4.0 grade points
B 87-93 3.0 grade points
C 77-86 2.0 grade points
D 70-76 1.0 grade points
F Below 70 0.0 grade points

Non-traditional Degree Grading

Students enrolled in the Bachelor of Theologicald&s or Diploma of Theological
Studies are graded appropriately by undergraduatedards. Although these students
are enrolled in classes with M.A. and M.Div. studenheir term paper length is about
75% and grading of these as well as quizzes anth&xae less rigorous. Overall grades
are computed on a 10-point scale, e.g. 91-1008140 =B, 71-80 = C, etc.

Incomplete

When the semester’s work is incomplete, studentg request from the professor a
specified extension of time to complete the couespiirements. Students must fill out
the Application for Incomplete Gradend obtain the appropriate signatures. No
incomplete grade may be extended longer than tdeoérthe semester following the
semester in which the incomplete was received. logmplete not cleared up within
this time will be replaced with an appropriate gradetermined by the instructor’s
evaluation of the student’'s completed work.

Academic Warning and Probation

Students whose grade point average (GPA) fallsvbelo2.5 for a specific term will
receive an academic warning. If this < 2.5 GPAtices for a second term the student
will be placed on probation. If this < 2.5 GPA tianes beyond two terms, the Vice
President of Academic Affairs may place the studensuspension from the Seminary
within the context of overall GPA and extenuatimgumstances. This decision can be
appealed through the Executive Vice President agahD
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Withdrawing from Class

Students who choose to drop one or more classesitch they are registered, whether
they have attended them or not, must officially hdiaw by completing the
Withdraw From Class Fornwhich is available from the Registrar’s office can be
downloaded from the website.

A student who withdraws during the first 10 weekslass (2° class if a Winter/Summer
course) receives a W (withdraw). This is not cotegdun the grade point average.

Withdrawing after the 1Dclass (2 class if a Winter/Summer course) results in a grad
of “WF” (withdraw fail). This is computed in theade point average.

Withdrawing from a distance learning course witthe first three months of enrollment
results in a “W” (withdraw) that is not computedtire grade point average. Withdrawal
after the third month results in a “WF” (withdrawilj and is computer in the grade point
average.

Note: Failure to attend class or complete distanckarning course work does not
constitute withdrawal or dropping from the class. A student who does not withdraw

officially will not be entitled to any refund. (Seethe Financial section for refund

information.) Failure to withdraw officially from a class will result in a WF

(withdraw fail) on the student's transcript even though the student may never have
attended the class.

Repeating Course Work

Courses in which the grade of “D” or lower, or “WRVere earned can be repeated for
credit in an effort to gain a better understandaighe material presented. The failing
grade remains on the transcript but only the higjrade of the two will be calculated
into the grade point average. A student may repeaurse for audit for his own benefit.

Class Hours and Attendance

Three-hour courses meet for one 180 minute segsioh week, including breaks. Two-
hour courses meet for one 120 minute session eaek,vincluding breaks. Attendance
is expected at all class sessions, except in casesnergency. Please contact the
professor prior to the class or as soon after asiple. In some cases, class lectures are
taped and a DVD disk of the class can be madeablailas a means of covering the
lecture material. Contact the Director of Distahearning.

Attendance at the Seminary

Students should notify the Registrar’s office iéyhdo not intend to enroll in courses for
more than two consecutive terms (12 months). Thaisdents who do not enroll in
courses for more than two consecutive terms arsidered officially withdrawn from
the Seminary. Students must follow the Re-entdtiegnstitution guidelines.
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Re—entering the Seminary

Students who have officially withdrawn from ShepseriTheological Seminary, and
those who have otherwise become inactive from theniary for more than two
consecutive terms may return to classes by reoqgest-instatement. Upon review by
the Registrar’s office, the student may be requestee-apply for admission.

Time to Complete a Degree

Course scheduling is organized such that a fuletstudent can complete the Master of
Arts degree in three to four semesters and theavia$tDivinity degree in six semesters.
The Bachelor of Theological Studies can be comglé&ié-time in three semesters and
the Diploma of Theological Studies in two semesters

Distance Learning

Distance Learning—the classroom without boundarissthe most rapidly expanding
means of bringing an education to people who asblgnto attend classes in a regular
classroom environment. Shepherds wants to prdtaelstudent with high quality classes
that help them meet their personal development @motessional ministry goals. We
envision our distance learning classes becomingntegral part of the partnerships
developing with schools and seminaries in Eastenofie, Africa, and India. Also, we
have frequent inquiries from missionaries, manybbm have started master’'s degree
work but are unable to continue where they aretémtaAll of the elements necessary for
truly life-changing theological education are prasa our distance learning format.
Each of the traditional components of classroontation has its counterpart in DVD or
online-based courses.

Shepherds has begun digitally videotaping classesvéll have completed by end of
2007 approximately ten courses in Old and New Testd, Systematic Theology,
Gospels, Historical Theology, and World Religionshe number will double again in
2006/2007. Our delivery format will be by DVD aghlas by online website capability,
both supplemented by email.

Shepherds’ DVD and online courses have the samimband receive from the same
faculty and with the same challenging assignmestghase taken in the traditional
classroom format. Online courses also receive #mesnumber of credit hours and
follow the same cost structure as classroom courSesne coursework may be required
on Shepherds’ campus, or an acceptable campusafesfér credit, in order to receive a
degree.

Instructions are sent to a student with each DMDgrdine, that he can view at his own
pace, according to a schedule set by the professssignments are handed in online or
by email. Exams are structured either online or itooed by a local pastor. Quizzes,
exams, and papers are graded as normally done itiabsroom.
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A student wishing to take distance learning clagsast also apply for admission to the
Seminary as any other student is required. Foramsbe obtained online or from the
Registrar’s office. Admissions requirements fotrgmnto each of our degree programs
are provided in the Seminary catalog. Distanceriag courses are still considered to
take place on a full semester base, but timing lmaradjusted with the professor to
accommodate the student’s work situation. Theseses can also be taken by audit.

Cheating and Plagiarism

Plagiarism and cheating, regardless of the reasem;onsidered unethical and a violation
of the Shepherds Theological Seminary student eddmnduct. The first offense will
result in an automatic academic failure for thegmsaent and/or the course by a decision
of the professor and approved by tiee Presidenbf Academic Affairs. A statement
will be added to the student’s file concerning tifeense and consequence. A student
may appeal the decision to the Academic Commit&disequent offenses or those
involving a thesis or dissertation may involve srspon from the Seminary upon
recommendation of the Executive Vice President Bedn and decision by the faculty
for dismissal from the Seminary and/or the revacatof a degree. Decision by the
faculty is final.
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ADVISING AND MENTORING

Overview

Our academic curriculum, ministry practicing fagulind field-based experience provide
not only excellent academic but also planned erpeg foundations upon which to build
spiritual growth, character development and prattiskill development.  This
combination provides the opportunity for each stid® combine their learning with
practicing experience to confirm their ministry elition and develop the level of
confidence and capability to become effective i3 thork at an early stage. In certain
degrees an academic thesis is recommended ovemtaneg project.

Advising

From the beginning each student will find expereshcand competent advice for
development of a plan of work that includes theestisdn of academic classes required
for degree completion as well as the practical Bgpee that is expected. This process is
important in order for the student to bring the tbbalance between core course
requirements and electives against the frequendytiamng of course offerings. This
planning will enable the student to balance serginawork with other outside
responsibilities, and yet complete degree requirgsni@ a timely fashion.

Counseling

Our faculty is composed of academically qualifiedfpssors who are also practicing
ministers, Christian professionals, and missiosarieThis provides the wonderful
opportunity for the student to seek counseling alwaweers from people who are now
having, or have had, direct experience in the gppate field.

Thesis

A scholarly thesis is required for the M.A. in Bidal Languages and M.A. in Biblical
Literature under the leadership of a faculty memb&s part of the requirements for the
M.Div., the student may choose to use two electiees scholarly thesis. Those M.Div.
students who desire to pursue further study fomdvanced degree are encouraged to
write a thesis to sharpen their research and wriskills. The M.A. and M.Div. thesis
demonstrates the student’s ability to perform badliand theological research at a
scholarly level. It may involve the exegesis of ifttre, employing the original
languages as appropriate. The thesis must alsordgrate breadth of research.

The scholarly thesis should be completed over ceae yusually the final year). After
gaining approval from a faculty member in the clmo§eld of study, the student will
work with the professor in finding and articulatigtopic of study. During the first
semester, research will be conducted and repoAedhe professor’'s discretion, the
student may be asked to begin writing or to codtitauresearch. At the beginning of the
second semester dates are set for first draftpsedmft and final copy. The student will
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present this work in a seminar open to Seminarylfacand students to gain final
approval of his or her faculty committee. A pres¢ion copy of the thesis and any
supporting materials will be prepared and presefaeshclusion in the Jackson Library.

The thesis must be prepared in conformity with rtiesst recent editions of Turabiams
Manual for Writers of Term Papers, Theses, and &tssions as well as generally
accepted guidelines and practices for theses asértations.

Mentored Practice

Shepherds employs the time-honored apprenticeshqueimof education as an
experience-based program to enable students tocgaifidence and competence in the
practice of ministry and leadership. Mentored Rcads also an opportunity for students
to confirm that their chosen ministry field is whdggod is leading them. The heart of the
program centers upon building a mentoring relatignsvith a qualified mentor in a
church or specialized ministry setting. Shepheidsntored Practice unfolds for the
student in three stages.

Mentored Practicum

The Practicum is designed for the student to engagesearch, planning, structuring
and goal-setting for the later Internship and Appceship. Even if entering a well-
established ministry, the student still needs seaech the history and development of
this ministry and reviewing how this ministry hagokved and diversified over the
centuries. This leads naturally into a descriptadnthe specific ministry and the
specific goals expected to be accomplished byttindest.

The Practicum is usually conducted after 15 hotioarse work is completed. This
involves organizing material and skills from theagdroom and applying into a
ministry setting. A student is expected to de\&@éhours to the Mentored Practicum
within a semester framework. Students seekindvtRedegree in Ministry, Christian
Education and Biblical Counseling students are eragged to complete a Mentored
Practicum. A presentation copy of the plan of waygals accomplished, impact on
the student and any supporting materials or doctsneili be prepared and presented
for inclusion in the Jackson Library.

Mentored Internship

The Internship usually involves working in a sigrdint role in an active ministry,

leading some new initiative or expanding into a reeea. This leads to developing
and practicing leadership skills needed in a futaneistry. The Internship is usually

conducted after 30 hours of course work is comglefe student is expected to
devote 80 hours to the Mentored Internship withirseanester framework. A

presentation copy of the plan of work, goals acd®hed, impact on the student, and
any supporting materials or documents will be prepand presented for inclusion in
the Jackson Library. The student will present tigrk in a seminar open to

Seminary faculty and students.
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Mentored Apprenticeship

The Apprenticeship is usually conducted in the digdor senior year to meet
requirements for the Master of Divinity. This ilves working in a major role in an
active ministry such as supplying the pulpit orvegeg as youth minister in a newly
planted church. With guidance and feedback froenrttentor, the student develops
and practices ministry skills needed in future stiryi work. A student is expected to
devote 8-10 hours per week over a 9 to 12 montle tirame. The student will
present this work in a seminar open to Seminarylfa@nd students. A presentation
copy of the plan of work, goals accomplished, intpao the student and any
supporting materials or documents will be prepaned presented for inclusion in the
Jackson Library.

Action Steps to Conduct a Mentored Project

1.
2.

Pray for guidance and wisdom in the project sedecéind conduct.

Select a ministry that you believe will provide ywith spiritual growth, skills
and knowledge development, and opportunity to douie to advancement of
the ministry.

Discuss the needs of the ministry with the miniskeader and decide
tentatively on project purpose, scope, resourcgeined, and timing. You
may want to conduct this process with more thanraimastry. The ministry
can be inside or outside Colonial. It should beed at applying classroom
teaching while learning the basics of the minig®yacticum]; opening up a
new aspect or strengthening some existing aspatieahinistry [Internship];
or taking a leadership position in some ongoing isiiy [Apprenticeship]
such as youth pastor, filling the pulpit, leading$sions trips, etc.

Engage the Director of Mentoring to formulate anpllhat sets up the project
objectives, scope, and expectations. This stappsrtant to control the urge
to grow the project scope. He will encourage youetad broadly in the field
to open up possibility thinking for new approaches practices. This work is
similar to a literature survey as part of a redegraper. This will become
important to maintain the project on target andobses an important part of
the final written and oral report.

Keep a journal throughout the project. Focus oatvid happening to you in
your personal development and the contributions entm the ministry.
Maintain a file of all written materials developddring the project. These
will be included in the report.

Seek regular contact with the ministry leader dral Director of Mentoring.
Get involved and excited. Bring specific ideas asglies to the table for
discussion.

As you are nearing completion of the project, bagirdistill the important
few learning’s and contributions. Check them aghaiime original project
intent and goals. Begin to write these down ankdate them with your
supporters. ldentify recommendations for the nuipiso consider for the
future.
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8.

Meet with Director of Mentoring to begin buildingbase for oral and written

reports. This process will be aimed at creatimgosie “academic” framing of

the project.

Make your oral presentation to the project commaittemposed of the leader
of the ministry, the Seminary President, Executee President and Dean,
and Director of Mentoring. The review will be openall interested persons.
A copy of the final report will be cataloged intbet Jackson library on a
special projects shelf.

10. Reflect on this experience and identify thdical few elements that you

would do differently next time. Give thanks thabuy have had this
opportunity for growth and development in serviod &adership.

Suggested Outline for Mentored Project Report

The intent is to tell and to document a personadysof spiritual growth, practical skill
development, and ministry contribution. This owtlican accomplish that objective.

1.

Cover Sheet

This sheet identifies the Title of the prajebe Author of the project and their
degree program, the Mentor who guided the progeud, the four Members of
the committee who reviewed the final report andsengation and signed their
approval. The format for this sheet can be foumghi@vious project reports.

Table of Contents

This is a concise outline of the contents of thpore Include a list of
Diagrams, Graphs, and Figures as well as a ligteoftems in the Appendices.
This aides readers to see what is included indgpert and how to find it.

Introduction to the Ministry

Describe the ministry regarding important aspeétgsohistory, background,

scope, structure, development, leadership, neatigef etc. A good place to
start is with the Words and Works of Jesus and &xghore how this ministry

has diversified over the centuries.

Ministry Vision/Mission

Briefly state the intent of the ministry as a f@state of accomplishment or
significant effort to achieve. This statement valearly identify what this
specific ministry is about in contrast to other isines.

Specific Project Goals

Define specifically what you intended to accomplishorder to help the
ministry accomplish its mission and advance towasligision. There should
be both specific project goals and personal spiriénd learning goals.

Resources Available/Required

Describe the resources that you required to acasmphe project. This
should include physical resources as well as tieguiired for you and your
supporters.

Student Handbook 21



7. Project Results

This is the major body of the report and focusesdoacumenting what

changed as a result of this project. It shouldcdee what was accomplished
relative to project and personal goals. This can dtructured in a

chronological or topical fashion. It is importambt only to identify major

accomplishments, but also to identify where diffi@s occurred — this is a
learning process for mentors and the seminary #sawéor the student. The
report should include factual data, charts, anglycs where appropriate.
Any material created as a part of the project shdel included, likely in the

appendix, and referred to in the body of the repexd. sermon and lesson
outlines, teaching notebooks, study guides, doctsnempporting sports
events, counseling logs, missions materials, &tbere should be a section
that describes the student’s growth and development

8. Conclusions
Summarize the major conclusions for the projecthese can be a list of
specific accomplishments structured in a way toastieir relationship to the
vision/mission of the ministry. A summary stateineh the impact of the
project on the student is desired.

9. Recommendations
This is a short list and description of the actitimt the student would like to
see accomplished in a future project in this mipist if this project approach
is applied in some other ministry. This is intende be a positive
recommendation useful for future improvement for ntoeed projects
supported by the seminary.

10. Bibliography

This should be a relatively short list of 5-10 (madf appropriate) resources
that were used in preparation for, or executiontlod, project. The student
demonstrates awareness of the literature and teearg work of others, and
can draw on this literature to further his or hiéorts. These resources can be
sought in the seminary library, from the Mentorisolwledge and resources,
from other supporters, and from web searches. Thaeybe academic books
as well as training manuals and other practicatdiure and media. These
sources should be cited appropriately in the report
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ACADEMIC FACILITIES

Map of Facilities

A map of the Seminary faculty and administrativdicel, classrooms, and meeting
rooms is shown at the end of this Handbook. Trasedistributed within the larger
campus of Colonial Baptist Church.

Jackson Library

Shepherds Theological Seminary exists to equipasg¢neaders for life and ministry by

strategically shaping both intellect and charadtemough biblical scholarship and

personal mentoring. The Paul Jackson Library sxsta part of the Seminary to provide
the information needs for study and research. liHnary is available for students and

graduates of Shepherds Theological Seminary. Stedshould not hesitate to request
assistance. A complete description of servicggasided in the Library Handbook and

the Library Student Handbook.

Jackson Library currently contains over 20,000 wads that can be searched by OPAC
from any computer location at http://weblibrarygherdsseminaryorg/opac/shepherds/.
The library also has a growing collection of jouspgoeriodicals, and DVD’s. The
library has affiliation with the Association of Ttlegical Libraries and is developing
consortia and networks with Christian schools aalleges for interlibrary loans and
searches. Circulating books and DVD’s may be heebfor three weeks and renewed
through the student’s on-line account. Books mniag &e reserved online. Reserve or
reference volumes are for library study and maylbeothecked out.

Jackson Library has six study carrels that areigdor student laptop computers. Three
of these carrels have desktop computers with sdarks provided. One computer is

loaded with Logos Gold Bible software driven by dahix search software. These

computers may not be used for personal purposée lifrary has several study tables
and a small room suitable for group study thaiss aquipped with a desktop computer.
Only bottled water is permitted in the library.

Library hours are weekdays from 9:00 am to 5:00 gburing the semester classes it is
open on class nights until 9:00 pm. Access tolittrary can be made only when a
librarian is present.

Library orientation is provided at the beginning edch academic year. Special
orientation can be scheduled by contacting the SayiLibrarian. Also available in the

library are guides to the resource collections, BgWecimal classification system, and
thesis and term paper preparation.
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Classrooms

Classes are typically held in the evenings in tleoWing areas: (1) in the
Administration Center in the Seminary ConferenceiRpthe Library Study Room, or
the Pastor's Conference Room; (2) in the Studenitéein the upstairs Conference
Rooms; and (3) in the Children’s Center in the aipstLecture and Conference Rooms.
These rooms are equipped with two-person tablggatiand transparency projection and
equipment, white boards, and limited connectiomddptop power. The class schedule
and room location can be found on the website afliers located in the Colonial foyer.

Cancellation of Classes

In case of Severe Weather the Seminary decides velesses are cancelled and
communicates the decision through several meahst (@corded phone message at 919-
573-5350; (2) notices placed at Jackson Library @h&eminary offices; (3) a message
on WRAL Channel 5 under Universities/Colleges; édwhen possible by emails to the
affected students.

Safety and Security

The Seminary is located within the facilities oét8olonial Baptist Church campus. All
buildings are automatically locked at 6pm. Studenill be admitted through a keyless
access card that provides them access to the mgisdid classroom during the semester
of enrollment. Access to the library can only bade& during open hours when a librarian
is present. The parking lots are well lit at nightit students are advised to enter the
parking lot with companions after classes are cetepl

Health

Students with health concerns that could potegtiadicur during classes should inform
the professor and provide contact information isecaf occurrence. Faculty and students
may use 911 emergency services in case of an enwgrgeedical event. Contacting 911
will result in one or more of the following resp@ss Swift Creek Fire and Rescue Unit
which is one-quarter mile from campus; Western Ve Hospital (ambulance and
emergency room care) which is three miles from aamnpand/or Cary 24-hour
Emergency Medical Team Unit which is four milesnfrcampus.

Emergency and Crisis

Emergency exit routes are posted in each classraadnlibrary exits. Students are
required to familiarize themselves with these chagg and escape routes. The professor
will provide guidance should the alarm sound orotmergency arise and will account
for all students enrolled in the course.
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FINANCIAL INFORMATION

Overview

Shepherds Theological Seminary offers students alitguseminary education at a
reasonable rate. Tuition charges paid by studemisr approximately one-third of the
cost of normal operating expenses. The continuupgpart of individuals and churches,
particularly the members of Colonial Baptist Chyrai providing financial gifts and
facilities, enables Shepherds Theological Semitamyffer this exceptional professional
preparation in ministry at a modest cost.

The fees and tuition charges shown below are aatied for the next two academic
years. However, the seminary reserves the riglthtmge these fees and it is possible
that some increases will be necessary in succegea.

Application Fees for All Students

A one-time, non-refundable $30 application fee @quired for each application. An
additional non-refundable $3late application fee is required if applying within one
month of start of classes.

Late Course Enrollment Fee

A $25 late fee is charged for continuing and entgstudents who enroll after the course
enrollment period for each semester closes.

Tuition and Fees for Credit Programs

M.Div. program tuition per semester hr* $150
Tuition for all other programs per semestér hr $150
Distance Learning Supplemental Fee per semegter h $ 25
Library fee per semester for credit students $ 25
Late fee after course enroliment period closes $ 25
Late tuition payment per month $ 10

Tuition for Non-Credit (Audit) Courses

Tuition per semester hour for all sessions* $ 75
Distance Learning Supplemental Fee per semesgter h $ 25
Late fee after course enrollment period closes $ 25
Late tuition payment per month $ 10

Graduation Fees
Graduation fee — Bachelor, Diploma, Certifecat $ 75
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Graduation fee — M.A. degree programs $125

Graduation fee - M.Div. $200
Diploma, cap and gown, and related expenses $100
Thesis binding & filming (original plus threepies) $ 50
Additional personal copies (each) $ 25

*Members of Colonial Baptist Church and membershoirches in the Carolina Faith
Association receive a 25% tuition discount. Missiges who are in the mission field for
significant periods of time outside the US receii0% tuition discount.

Payment of Account

All tuition, fees, and charges are due and expetdae paid at the start of class. Any
tuition that is past due will incur a $10/month e for each month that tuition
remains unpaid.Grades will not be given for a semester that hasmuoutstanding.
Students will not be allowed to register for a nsemester with an unpaid balance.
Transcripts and diplomas will also be withheld.

Your life, including how you pay your bills, reflescon your Christian testimongive
everyone what you owe him: “If you owe taxes, [@e$; if revenue, then revenue; if
respect, then respect; if honor, then honor. Ledebt remain outstanding...’"Romans
13:7-8a (NIV) Tuition does not cover all the Semnaxpenses; gifts from interested
individuals and churches help meet the Seminarg&rating expenses, so your prompt
payment of bills is important.

You can pay your tuition by mail, bring a checkiie office, or pay online with a credit
card at www.shepherdsseminary.org when you enrallasses.

Note: If your tuition is being paid by another pmrsor organization, it is your
responsibility to make sure your tuition is paidtone to avoid penalties. In some cases
this may mean you will have to pay the tuition bak and be reimbursed by your
funding source.

Extended Payment Plan

If you are unable to pay your entire semester d@sgg the start of class, you may use the
Extended Payment Plan. If you choose this planr gemester tuition charges are paid
over a four-month period, beginning in Septembet anding in December for the fall
semester, and beginning in January and ending it #p the spring semester.

Although no interest is charged in this plan, thera $25 per semester set-up fee and a
charge of $10 for each payment received afteruesahte. Each monthly payment is due
the first business day of the month starting int&gper or January. You must contact
the Registrar’s office if you wish to set-up thidended payment plan.

Set-up fee per semester $25
Late payment fee per month (payments due
the first of the month) $10
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Scholarships, Grants, and Federal Loans

Scholarships and tuition grants come through trdowment funds and sacrificial gifts
provided by friends of Shepherds. Since tuitiomers only about one-third of the costs,
all students are receiving, in effect, an sixtyceat “scholarship” due to reduced tuition.
A limited number of scholarship and tuition granhds are available only for tuition
expenses of degree-track, credit students.

Consideration for scholarships is given to thoseestits who have completed at least 20
credit hours and are awarded on a basis of acadermatlence, commitment to ministry,
and financial need. The student should demonsthatetheir home church has been
approached for matching funds. Scholarship fundéngarely available for students in
their first year at Shepherds. Scholarships areddrthrough revenues generated from
invested funds. Therefore, the amount and numbsclmlarships awarded is dependent
on the size of the scholarship fund.

To be considered by the Seminary Board for a Stu@aiion Grant-in-Aid, complete
the application form and submit as early as posdileffore classes begin each academic
year. There will be an email ‘call’ to all studsrdgach Fall with application attached or
come by the Seminary administrative offices fooar.

The Seminary does not participate in any Feder&tate grants or loans programs. The
Seminary does not participate in any private loamgmam. See section on Extended
Payment plan above.

Discounts

Colonial Member DiscountMembers of Colonial Baptist Church currently reeei
25% discount in their tuition (not fees). Thiseagtended to those who are actively
enrolled in Greenhouse Class. Students who arposigal by Colonial members will
receive the 25% discount.

Missionary Discount-Students who are involved in missions ministry tlegfuires them
to be full-time, or substantially full-time, outgdthe United States receive a 50%
discount in tuition. Missionaries whose missiogldiis within the United States do not
receive this discount.

Home Church Assistance

Assistance from your home church does more thap imelet the budget - it provides
accountability for the student and a prayer committmby the church. Consequently,
students are encouraged to discuss financial assestpossibilities with their pastor and
church leaders.

Federal Grants and Loans

The Seminary is unable to participate in any fedesaupported programs for grants and
loans until full accreditation is approved by TRACS
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Refund Policy

If you choose to drop one or more classes for whathare registered, whether you have
attended them or not, you must officially withdrémy completing théwithdraw From
ClassForm which is available from the Registrar’s office amdine.

Refunds of tuition payments are based upon the westkthe official withdrawal form is
signed by the Registrar’s office, not on the timamuystop attending the class. The
application fee is non-refundable.

Simply failing to attend class is not sufficient tadrop the class and receive a refund.
Failure to withdraw officially from a class will salt in a WF (withdraw fail) on the
student's transcript, as appropriate, even thohnglstudent may never have attended the
class. A student who does not withdraw officiallyl not be entitled to any refund.

A student will not receive a refund of tuition payments if a degreeredit class is
changed to an audit class.

Semester Session Refunds:

Withdrawal during the first week* 100% refund
During the second week 90%
During the third week 80%

During the fourth week 70%

During the fifth week 60%

During the sixth week 50%

During and beyond the seventh week 0%

* Before the second week of classes begins

Winter/Summer Session refunds:
1% day of class 100%
2" day of class to the end 0%

The date used to establish the amount of refunidoeithe date that the Withdraw From
Class Form is signed by the Registrar’s office.
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STUDENT POLICIES AND PROCEDURES

Non-discrimination Policy (Approved 2/2/2005; Revised 8/6/2007)
It is the intention of STS to practice equal empheynt opportunity without regard
to an individual’s race, color, national origin, mtal status, sex, disability, or age
in application of any policy, practice, rule, orgwdation. Functioning as a
Seminary (for not-for-profit Christian ministriesye can and do discriminate on
the basis of religion. Based on Biblical princiglely, men can be employed to
teach men.

Procedures
1. These statements are made available in the dmhn8eminary Catalog,

Faculty Handbook, Student Handbook, and Board Hawokiband on the
Seminary website.

2. There will be a written systematic process tsuee the Statements are
reviewed periodically by a constituted group ofulag and administrators to
assess whether any should be revised.

3. The Board of Directors must approve any chamgé¢he Statements.

Code of Conduct Policy (Approved 2/2/2004; Revised 8/6/2007)
STS is committed to maintaining a work environmemtvhich all individuals
treat each other with dignity and respect, andrairenment free from all forms
of intimidation, exploitation and harassment, intthg sexual harassment. STS is
prepared to take action to prevent and correct \d@ojations of this policy.
Anyone who violates this policy will be subjectdscipline, up to and including
termination.

Procedures
1. Employees or students who feel that they hmeen subjected to conduct of a

harassing nature are encouraged to promptly réfpernatter to the Executive
Vice President and Dean (or Board of Directors rchan if the complaint
involves the Executive Vice President and Dean).

2. Employees or students who observe conducts ltdrassing nature are also
encouraged to report the matter to the Executie Wresident and Dean.

3. All complaints will be promptly investigatedevery effort will be made to
protect the privacy of the parties involved in amgmplaint. However, STS
reserves the right to fully investigate every coamul and to notify
appropriate government officials as the circumstangarrant.
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It is against STS’s policy to discriminateretaliate against any person who
has filed a complaint concerning harassment or teatfied, assisted, or
participated in any investigative proceeding or rimEa concerning
harassment.

5. When the Executive Vice President and Deanivesea complaint, he will
immediately direct an investigation.

6. If the investigation confirms the allegatiopspmpt corrective actions will be
taken, and the individual who suffered the harassonduct will be informed
of the corrective action taken.

7. In addition, any employee found to be resgaador harassment in violation
of this policy will be subject to appropriate dgglmmary action up to and
including termination. The severity of the disawalry action will be based on
the circumstances of the infraction.

Academic Freedom Policy(Approved 5/12/2007)
Faculty members are free to teach, carry on researtd publish according to
their conscience, subject to the adequate perfaenahtheir academic duties as
agreed upon with the school, including their adheegto the Seminary’s purpose,
mission, and published confessional positions, et acknowledgment of the
authority and truthfulness of Holy Scripture. Withis freedom comes the
obligation of the responsible exercise of this ibye.

Procedures
1. Prior to their consideration for faculty statdaculty members are asked
whether they hold to the Seminary’s doctrinal steget. Only those who
antecedently hold to such beliefs are recruitedfdoulty service, so that no
one’s conscience or convictions are coerced orgdtan

2. By accepting a position at the Seminary, armonmag faculty member
acknowledges the intent to teach in accordance, witl not contrary to, the
Seminary’'s doctrinal statement. By signing a cactir faculty members
accept the objectives and goals of the institutrathout reservation and
embrace the institution’s philosophy of Christiadueation and standards of
conduct.

3. By signing their contract annually, faculty migers affirm that they intend to
teach in accordance with and not contrary to theniSary's doctrinal
statement.

4. Violation of this contractual agreement by aulty member is seen as due
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cause to terminate employment at the institution.

5. Teachers are free to express and act upon dbegcientious convictions as
individual citizens, although they should realiZeatt there is the tacit
representation of the institution in whatever iglsa done by them in either a
public or a private forum.

6. Faculty members must take care lest they dokdch other's academic
freedom by covert interference with their colleagugork or through
bypassing the orderly process of full faculty dssion of curriculum,
appointments, and other basic matters.

7. Teachers have the right to determine whichoejmg views are relevant to
their subject matter and to classroom discussi&ach faculty member’s
attitude, and the manner in which he presents tg8ndtive convictions,
should reflect a healthy holistic view of Scriptwich emphasizes what the
Bible emphasizes and discusses variant theoriesvaavds regarding less
important issues for the purpose of educating, rming and inspire
creativity-not for the purpose of engendering dons

8. A procedure that protects the faculty membacademic freedom and right to
a fair hearing has been established by the BoaRirettors.

Admissions and Transfers Policy (Approved 8/6/2007)
Final approval for transfer of credit resides witle Executive Vice President and
Dean.

Procedures
1. Each prospective student is required to sulmffitial transcripts from all
previous undergraduate and graduate educationutistis as specified in the
Seminary catalog.

2. As part of the application process, the stugeih request that other graduate
work be considered for credit transfer.

3. This request will be discussed during an ahitadvising time with the
student’s designated faculty member and/or Registrahe advisor may
request additional materials such as catalogs, seosyllabi, etc, before
making recommendations.

4. Credit will not be given for a class in whittte student received a grade lower
than a C. Under no circumstances will graduatelicriee given for life
experience.

5. Any possible transfer of credit, which exce@@shours for MA or 40 hours
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for M. Div., will be presented to the Executive ¥i€resident and Dean for
consideration and approval.

The student will be notified in writing, a gopf this documentation will be
placed in his or her file, and a copy given toRegyistrar’s office.

Curriculum Policy (Approved 8/6/2007)
Responsibility for developing and monitoring therraaulum of Shepherds

Theological Seminary will reside with the faculty.

Procedures

1.

As part of faculty meetings, the faculty wibnsider issues related to the
development and evaluation of the Seminary’s culuim.

After annual evaluation reports (see policy oaurse and program
evaluations), which are presented to the facutty,faculty will discuss issues
that have been raised concerning individual couaselsdegree programs.

Individual faculty members (which include theresident and other
administrative positions that are also considerad pf the faculty) may
present in writing a description of a new coursa fbe faculty’s
consideration.

From the faculty an individual or a group mag appointed to prepare a
proposal for changes that the faculty believeseeded. The individual or
group will be responsible for researching a chaage presenting a report
and/or recommendation back to the faculty as a ehol

If deemed necessary and appropriate, facudty racommend a change that is
needed such as adding additional courses, mergupicdte courses, or
altering a given degree program.

Upon approval by the faculty as a whole, gtmmmendation will be made to
the Executive Vice President and Dean for appramd implementation at the
appropriate time.

On approval by the President, issues dealittyahanges and additions to the
degree programs will be brought to the Board foalfapproval.
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Academic Performance and Progress PolicyApproved 8/6/2007)
Shepherds Theological Seminary will have uniformd astandard student
evaluations and reporting procedures that providelents with detailed and
specific periodic reports of academic progressaegtee completion.

Procedures
1. The Registrar’s office will provide uniform and stiard evaluation criteria
and reporting procedures for academic courses andrgms which are
published in the Seminary Catalog, Student HandlamakFaculty Handbook.

2. The Registrar’s office will provide detailed andesfic reports at the end of
each semester that contain courses completed,ecouasle, semester GPA
and cumulative GPA. A student or advisor can regjadranscript of courses
completed.

3. When a student has completed at least thirty crecliirs towards an MA
(sixty credit hours for MDiv), the Registrar willrqvide regular reports of
courses completed against degree requirements égred completion
planning purposes.

4. The Registrar and faculty provide student one-oa-advising for course and
curriculum matters.

5. A portfolio is created for each student which camgaall entering application
materials, all reports of courses attempted andpteted with grades earned,
reports of ministry and spiritual development anwgh, and general
correspondence with the student. This portfoliavailable to the student and
faculty upon request.

Library Policy (Approved 8/6/2007)
The Seminary will develop and maintain Jackson arpras central to the
educational process including holdings development|ine subscriptions and
books, accessibility, teaching and assisting stisd@nibrary use, and relating the
library to the curriculum development.

Procedures
1. Jackson Library provides a Library Administoati Manual outlining the
purpose, policies, and responsibilities that pregdidance to library use.

2. A proposed acquisition list of books and jalsnwill be maintained with
input from faculty and students and priority of ghase will be managed
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through the Library Committee.

3. Jackson Library has organized holdings acogrdo the Dewey Decimal
System, provides OPAC access to the holdings, aaidtains separate areas
for reserve and reference holdings, journals armribgbeals, rare books and
general stacks.

4. Jackson Library will be administered by a Seary Librarian with a MLS
degree from an ALS institution, reports to the €hlaeademic officer, and
maintains a trained staff.

5. Jackson Library will continually improve thibrary facility as capital and
operating funds provide.

6. Jackson Library will be supported by a buddedtdeast 6% of the Seminary
E&G budget.

7. The library will continually assess its holgénto insure they meet the purpose
of the Seminary and its programs and that studeat®e used the library
resources.

Student Services PolicyApproved 9/10/2007)
Shepherds Theological Seminary will provide studsmvices appropriate for the
student body that effectively support the educaiqgurpose of the Seminary and
enhance the social, spiritual, and moral developgrokthe student.

Procedures

1. The Seminary will develop a Student Developnian based on the studied
needs of the current and emerging student bodyis plan will include a
plenary assessment profile of students and will coasistent with the
Seminary Purpose and Objectives and Student Olbgscti

2. The plan will be incorporated into the Semin&irategic Plan and be
budgeted with funds consistent with other Semimergds.

3. The plan will provide support services appraggri for the prudent
development of the student, which may include: cofieonduct, advising,
counseling, spiritual development, mentoring, niigiplacement, ministry
and community service, security, health emergenaieses management,
orientation, student government sponsorship, firrad services, academic
and other records, bookstore, mailroom, computirend housing
arrangements.

4. A qualified administrator must function as dier and coordinator of student
development services, including assessing the teféeress of services and
keeping written records of student complaints aedksg a resolution of
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these.
5. The Student Development Plan will be approvedthie Executive Vice

President and Dean as well as the Board of Directékn annual report of
progress will be made by the director

Student Spiritual Growth Policy (Approved 9/10/2007)
Shepherds Theological Seminary will provide progsawith opportunities for
spiritual development and for ministry and commysirvice.

Procedures

1. The Seminary will provide opportunities for sfpial development through
chapel services, convocations, family gatheringgulty mentoring, Bible
study and prayer groups, special seminars and ptiograms appropriate to
the purpose of the Seminary and studied neededttldent body.

2. The Seminary will provide information regardiogportunities available for
ministry and community service. These will be kepthe Executive Vice
President and Dean'’s office for individual reviemd&or the student to place
their name in consideration.

Advising and Mentoring Policy (Approved 8/6/2007)
Each full-time faculty member will be expected tlvise students on course loads
as well as (in the absence of a full-time directoentored practicum, internship,

and apprenticeship.

Procedures
1. Upon entering the Seminary, each studentireghavith a faculty member.
2. The faculty member is available throughout shedent’s tenure at STS for
advising on class load, class choice, and geneestipns that arise.

3. Advising is done before registration for eagmester so that the student’s
progress is monitored. The student is responsdileer to set up an
appointment with his/her advisor or to meet witle forofessor during his
posted office hours. During open enroliment, thedent must obtain the
advisor’s signature on his registration card befegstration is complete.

4. The faculty member may be asked to advisesth@ent on his/her mentored
practicum, internship, and apprenticeship.

5. As far as possible, faculty members shoulcehalatively the same number
of students they are responsible to advise.
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Complaint Procedures Policy(Approved 2/2/2005)
Students have an opportunity to present their camis and to appeal faculty or
administrative decisions through a dispute resotutdor grievance procedure.
STS will attempt to resolve promptly all grievancést are appropriate for
handling under this policy.

Procedures
1. An appropriate grievance is defined as a stuslesxpressed feeling of

dissatisfaction concerning any interpretation opli@ation of a work/study-
related policy by management, faculty, or other leyges.

2. Students must notify STS in a timely fashionaofy grievance considered
appropriate for handling under this policy. Theéegance procedure is the
exclusive remedy for students with appropriate\gnees. As used in this
policy, the terms “timely fashion,” “reasonable &rh and “promptly” will
mean seven days.

3. Students will not be penalized for proper useth&f grievance procedure.
However, it is not considered proper if a studemises the procedure by
raising grievances in bad faith or solely for thargmses of delay or
harassment, or by repeatedly raising grievancets dheeasonable person
would judge to have no merit.

4. Students who feel they have an appropriate gne® should proceed as
follows:

a. Promptly bring the grievance to the attentiba daculty member. If the
grievance involves a faculty member, then it isngesible to proceed
directly to Step b. The faculty member is to irigete the grievance,
attempt to resolve it, and give a decision to tieent within a reasonable
time. The faculty member should prepare a wried dated summary of
the grievance and proposed resolution for file pags.

b. The student may appeal the decision to the lxecVice President and
Dean, if dissatisfied with the faculty decision, iaitiate the procedure
with the Executive Vice President and Dean if thevgance involves a
faculty member. If the grievance involves the Exe® Vice President
and Dean, then it is permissible to proceed diyectiStep C. An appeal
or initial complaint must be made in a timely fashiin writing. The
faculty member’'s version of the grievance and dewiswill then be
submitted, also in writing. The Executive Vice $tdent and Dean will,
in a timely fashion, confer with the student, theulty member, and any
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other members of management considered appropiiatestigate the
issues, and communicate a decision in writing ltthal parties involved.

The student may appeal an unsatisfactory ExecMice President and
Dean decision to the Chairman of the Board of Daex; or initiate the

procedure with the Chairman if the grievance ineslthe Executive Vice
President and Dean. The timeliness requirementpaiadedures to be
followed are similar to those in Step 2. The CGimain will take the

necessary steps to review and investigate theaeand will then issue
a written, final, and binding decision.

Final decision on grievances will not be presdesetting or binding on
future grievances unless they are officially sta#sdSTS policy. When
appropriate, the decision will be retroactive te tate of the student’s
original grievance.

Information concerning a student's grievancetdsbe held in strict
confidence. Theoffice of the Executive Vice President and Deanl wil
collect, file and report all student complaints. acklty members,
department heads, and other members of managenmentwestigate a
grievance are to discuss it only with those indiaild who have a need to
know about it or who are needed to supply necessmgkground
information.

5. Students who feel that the administration aully are not dealing properly
with their complaint may contact Transnational Asabon of Christian
Colleges by mail at TRACS, P. O. Box 328, Forest, 24551 or by phone at
434-525-9539 or by email at jmccann@tracs.org.

Sources of Financial Assistance PolicyApproved 8/6/200y
Shepherds Theological Seminary will seek sourceinahcial assistance in the
form of grants and scholarships from private doraord will make these available

to our

students. (Shepherds does not participatnynstate or federal grant or

loan programs).

Procedures

1. The types of grant and scholarship financsalstance available are published
in the Seminary Catalog and Student Handbook.

2. Student may apply through application formailable from the Dean’s office
or by responding to periodic calls for applications

3. Student Tuition Grant-in-Aid is available arsl allocated based on need,
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ministry goal, and academic performance.

4. Selection of student grants or scholarshipsade by a faculty committee and
final approval is made by the Board of Directors.

5. Student financial assistance service is coatdth by the Registrar’'s office
with the faculty committee, the Board of Direct@sd the chief financial
officer.

6. Donors may suggest that certain student(€obsidered for aid only if there
is no kinship relationship with the student(s) amdh no certainty their
suggestion will be followed by the faculty comméteadministration, or
Board of Directors.

Safety, Security and Health Policy(Approved 8/6/2007)
The Seminary will provide a system of campus ségcuhat affords a safe
environment for students, faculty, staff, and osherho are present on the
campus, including emergency situations.

Procedures
1. Appropriate security measures are in placeraaditored for offices, library,

classrooms, and parking areas.

2. Students with health concerns that could pahytoccur during classes
should inform the professor and provide contacbrimfation in case of
occurrence. Faculty and students may use 911 emeygervices in case of
an emergency medical event. Contacting 911 wslliitean one or more of the
following responses: Swift Creek Fire and Rescué & one-quarter mile
from campus; Western WakeMed Hospital (ambulaneckeanergency room
care) is three miles from campus; and Cary 24-Hemmergency Medical
Team Unit is four miles from campus.

3. Employees should report to the Executive \Recesident and Dean or their
supervisor all observed safety and health violatiopotentially unsafe
conditions, and any accidents resulting in injuri&nployees are encouraged
to submit suggestions to the Executive Vice Pregi@d®d Dean concerning
safety and health matters. Appropriate recognitwil be made by
management to employees whose suggestions areeddaptl significantly
enhance safety, reduce costs, or increase prodyctiv

4. Employees working in sensitive or high segujitbs (such as bookkeeping)
must meet any applicable special security clearaaggirements specified for
such jobs. These requirements may include morenskte background
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checks, fingerprinting, bonding, or other specedwsity measures. Failure or
inability to meet and/or comply with any speciatwséty requirements are
grounds for termination of employment or rejectadran applicant.

Emergency and Crisis Policy(Approved 8/6/2007)
Shepherds Theological Seminary will develop andartyepublish and display
emergency and crises procedures.

Procedures
1. There is a written plan for emergencies that iseustbod by students and

faculty.

2. The Vice President of Operations is responsibled@reloping, publishing,
communicating and auditing emergency and crisesegiares.

3. A training document will be provided at the begmmiof each semester to
ensure all teaching faculty and students reviewwarterstand emergency and
crises procedures.

4. Periodic audits of displays, diagrams, and emengeesources will be made
and records kept.

Student Recruitment Policy @pproved 8/6/2007)
Student recruitment is conducted in an open anéegpsmnal manner such that
prospective students are fully informed of the itosbn's programs and
requirements by using promotional materials that accurate in describing the
benefits from the educational program.

Procedures
1. The Seminary Catalog and recruitment matepatside potential students

with a clear and accurate description of programs.

2. Seminary accreditation status is clearly aocueately stated in the catalog
and associated recruiting materials.

3. Admissions and transfer standards will be latyureviewed and compared to
comparable institutions.

4. All substantive changes in admissions and teanmlicies will be approved
by the Seminary Board.

Alumni Relations Policy (Approved 8/6/2007)
Shepherds Theological Seminary will maintain cqrogslence with its alumni
and will request feedback on the value of the efilical program received to
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meet professional goals.

Procedures
1. The Seminary will maintain up-to-date files of @simni which track ministry
and professional development, and indicate thatnmg&ul contact is
maintained.

2. The Seminary will regularly send materials to aluranch as the current
Seminary catalog, announcements of special eveopgortunities for
financial assistance ministry, and opportunitiasvi@unteer support.

3. The Seminary will annually survey its alumni to extain current ministry,
family and professional developments, and to retgfeesiback on the value of
Seminary educational programs.

4. Results of these surveys will be presented to dlealfy, administration, and
strategic planning groups for use in guiding Semyiqgograms.
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DIRECTORY

Administration and Staff

President Stephen Davey, M.Div, S.T.M., D.D.
919-230-9100 sdavey@shepherdsseminary.org

Executive Vice President and Dean Larry D. Petiggh.Div., Th.M., Th.D.
919-573-1560 Ipettegrew@shepherdsseminary.org

Vice President of Academic Affairs John Millheimh M., Th.D., Ph.D.

919-573-1551 jmillheim@shepherdsseminary.org
Vice President of Operations Sam Winchester, VPA.D.
and Reqgistrar swinchester@shepherdsseminary.org

919-573-1552

Director of Masters Program Randy McKinion, M.DiRh.D.
919-573-1553 rmckinion@shepherdsseminary.org
Chief Financial Officer Ewart Hodgins, C.A.

919-233-9100 ehodgins@colonial.org

Director of Development Richard Burton, B.A.

919-367-9044 burtonconsult@yahoo.com

Director of Recruiting Justin Wredberg, B.A., MvDcandidate
919-573-1558 jwredberg@shepherdsseminary.org
Administrative Assistant - Events  June Volstad,.B.S

919-573-1554 jvolstad@shepherdsseminary.org
Administrative Assistant - Dean Jo-Ellen Platt, A.A

919-573-1555 jplatt@shepherdsseminary.org
Admin. Assistant - Development Jackie Elmore, M.Ed.
919-573-1559 jelmore@colonial.org

Director of Distance Learning Alan Jones, B.S.AM.

919-573-1557 ajones@shepherdsseminary.org
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Library Director
919-573-1556

Acting Seminary Librarian
919-573-1556

Technical Librarian
919-573-1557

Circulation Librarian
919-573-1557

Information Technology
919-233-9100

Webmaster
919-233-9100

Bookkeeper
919-622-0255

Contacting the Seminary

Raye Oldham, M.L.S.

Gloria Sutton, M.L.S.
gsutton@shepherdsseminary.org

Ed Harter
jelmore@colonial.org

Lucy Harter
jelmore@colonial.org

Brad Bogart, B.S.
bbogart@colonial.org

Scott Wylie, B.A., M.R.E.
scott@colonialkids.org

Kelly Woods
kellywoods@aol.com

Shepherds Theological Seminary

6051 Tryon Road
Cary, NC 27518

Email: info@shepherdsseminary.org

Phone: 919-573-5350 or 919-233-9100 or 1-800-87&0
Fax: 919-459-0022

Web: http://www.shepherdsseminary.org

Library: http://weblibrary.shepherssenmnarg/opac/shepherds/
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Shepherds Theological Seminary Organization Chart
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SHEPHERDS THEOLOGICAL SEMINARY
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SHEPHERDS THEOLOGICAL SEMINARY
CLASSROOMS, TABLETALK, CONVOCATION, GRADUATION
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6051 Tryon Road
Cary, NC 27518
919-573-5350 or 1-800-672-3060
Fax: 919-852-4650
Email: info@shepherdsseminary.org
Web: www.shepherdsseminary.org




